PROFESSIONAL SERVICS GUIDEPSG-Exhibit 14

EDITION: NOVEMBER 1, 2016
UNIVERSITY OF SOUTH FLORIDA
ADMINISTRATIVE SERVICES	FACILITIES PLANNING & CONSTRUCTION
ADDITIONAL SERVICES AUTHORIZATION REQUEST

	PROJECT:
	USF-      
	
	REQUESTED:
	

	
	Project Name
	
	
	

	DATE:
	Click here to enter a date.	
	
	Signature: A/E Name

	TYPE:
		NEW AUTHORIZATION
	REVISED AUTHORIZATION
	ASA      , R      
	
	RECOMMENDED:
	

	
	
	
	
	Signature: USF PM Name



THE ABOVE SIGNED CONCURS IN THE REQUEST OF THE PROJECT A/E FOR A NEW OR REVISION TO AN ADDITIONAL SERVICES AUTHORIZATION (ASA) AND RECOMMENDS AN ASA OR A REVISION TO AN ASA BE ISSUED FOR THE SERVICES DESCRIBED BELOW, UNDER THE TERMS OF THE AGREEMENT, PARAGRAPH 00.

A. SERVICE PROPOSED & JUSTIFICATION: A/E SHALL PROVIDE A BRIEF DESCRIPTION OF THE PROPOSED SERVICE.
	     
     
     



B. COST PROPOSAL:
	CONSULTANT:
	SERVICE: *
	MAXIMUM AUTHORIZED COST:

	     
	     
	[bookmark: Text6](   LS ) / (   NTE )	 $0,000.00

	     
	     
	(   LS ) / (   NTE )	$0,000.00

	     
	     
	(   LS ) / (   NTE )	$0,000.00

	     
	     
	(   LS ) / (   NTE )	$0,000.00

	     
	     
	(   LS ) / (   NTE )	$0,000.00

	     
	     
	(   LS ) / (   NTE )	$0,000.00

	Administrative fee
	8.0 % of Consultants’ fee only **
	(   LS ) / (   NTE )	$0,000.00

	[bookmark: _GoBack]*	PROVIDE A BRIEF HEADING; DETAILS ARE TO BE PROVIDED IN THE PROPOSAL.
**	ADMINISTRATIVE FEE IS NOT PAID ON CONSULTANTS WHO ARE ALREADY INCLUDED IN THE DESIGN TEAM PROVIDING BASIC SERVICES.
	TOTAL:	$0,000.00



C. REQUIRED TIME OF COMPLETION:
  NOT APPLICABLE 
  THE REQUIRED SERVICES SHALL BE COMPLETED AND DELIVERABLES MADE ON: Month 00, 0000

D. PROJECT MANAGER CHECKLIST: USF-PM PROJECT MANAGER SHALL VERIFY THE CHECKLIST.
	1.
	  YES 
	UNENCUMBERED FUNDS ARE AVAILABLE WITHIN THE APPROVED BUDGET

	2.
	  YES
	A/E RECOMMENDATION/PROPOSAL IS ATTACHED

	3.
	  YES
	ALL CONSULTANTS' PROPOSALS ARE ATTACHED

	4.
	  YES
	RECOMMENDATION/PROPOSAL INCLUDES DUE DATES FOR EACH DELIVERABLE

	5.
	  YES
	ALL CALCULATIONS IN RECOMMENDATION/PROPOSALS HAVE BEEN VERIFIED AND ARE ACCURATE



	APPROVED:
	
	
	

	
	     
AVP, Facilities Management (or designee)
	
	Date



COPY:	     , USF Project Manager
	     , USF Business Services
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