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Terminology

All Courses Page: After logging in, the All Courses page is the first page displayed to
instructors. This page shows all the instructor’s enrolled courses ordered by term.

Button: Displayed in boldface brackets (i.e. [Submit]), buttons represent clickable content
within a page.

Collective Feedback File (CFF): A collection of issues in student writing for a particular
project. Instructors create CFFs and provide these to their students for review at the end of a

scoring period.

Course Tiles: Found in the “All Courses” page, the header of each course will be displayed in
Course Tiles, which are white text in a green background.

Project Tiles: Found in the “Projects” page, each project will be displayed in Project Tiles,
which are black text in a gray background.

Tip(s): Supporting information needed to complete the various tasks or instructions.

USF NetID or NetID: Each USF student and instructor will need to retrieve their USF NetID
from the university. Visit USE’s website for more information.

KNOW YOUR MENU

Hamburger Kebab Meatballs
Menu Menu Menu



https://www.usf.edu/it/documentation/netid.aspx

1.Login Page
1.1. Login

USF Writes now uses the Universities’ NetID Single Sign-On (SSO) for authentication. If you
are already signed into a university system, such as MyUSF or Canvas, you will be automatically
signed into USF Writes.

If you are not currently signed into a university system, you will be redirected to a Microsoft
page that will prompt you to login using your USF email address.

Once you sign in, you will be routed back to USF Writes.

Step 1: Open USF Writes website at https://usfwrites.usf.edu/.

Step 2: You will see one of two login windows. One will ask you to pick your account. The
other will require you to Sign-in with your USF email (NetID and @ usf.edu)

Pick an account:

V EHIVERSITY &
SOUTH FLARIDA

Pick an account

|E| @usfedu

+ Use another account



https://usfwrites.usf.edu/

Or sign in with NetID and @usf.edu:

UHIVERSITY ¥
SOUTH FLORIDA

Sign in

Fi’l n-in with

Can't access your account?

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

Qg Sign-in options

Terms of use  Privacy & cookies
You MUST enter your username as NETID@usf.edu

And select [Next]:

UHIVERSITY
SBUTH FLORIDA

Sign in

@usf.edd|

Can't access your account?

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

C% Sign-in options

Terms of use  Privacy & cookies



mailto:NETID@usf.edu

Step 3: Enter your Password:

BNIVERSITY
SOUTH FLORIDA

<« @usf.edu

Enter password

sassssassnssnaal

Forgot my password

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

Terms of use  Privacy & cookies

Step 4: Click on the [Sign In] button:

UNIVERSITY ¥
SOUTH FLORIDA

&« ‘@usf.edu

Enter password

Forgot my password

TN <

J

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

Terms ofuse  Privacy & cookies




Step 5: If you have enabled MULTIFACTOR AUTHENTICATION (MFA) - and you should
- you will be prompted to enter the code and select [ Verify]:

WHIVERSITY ¥
SOUTH FLARIDA

eputz@usf.edu

Enter code

[ We texted your phone +X X3XOXXXXL . Please
enter the code to sign in.

D Don't ask again for 60 days
Having trouble? Sign in ancther way

More information

R <
e

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

Terms ofuse  Privacy & cookies --- R4

Step 6: Stay signed in select [Yes]:

WNIVERSITY »
SOUTH FLORIDA

@usf.edu

Stay signed in?

Do this to reduce the number of times you are asked
to sign in.

D Don't show this again

No

Sign-in with your NetlD and @usf.edu for example
username@usf.edu

Terms of use  Privacy & cookies



You will then be redirected back to USF Writes:

H/ WR”’ES All Courses

Q Hi srv

Current Summer 2022 Courses (3)

I Reports

ENC 1101 SEC 009 ENC 2210 SEC 700

Terrm: Summer 2022 Part: C Terrm: Summer 2022 Part: A
Enrolled as: Instructor Enrolled as: Instructor

@ Help

= @ B & = @ 8 a

1.2. USF NetID problems

If you are having problems with your NetID and Single Sign On (SSO) please contact USF IT
at help@usf.edu.

For more information regarding SSO see: https://netid.usf.edu/



mailto:help@usf.edu
https://netid.usf.edu/

1.3. Profile Not Found

If the system does not recognize you as an instructor enrolled in an applicable ENC English
course, you will see the “PROFILE NOT FOUND” page. Please wait 24 hours and try again or
contact support.

Step 1: If your profile is not found, contact USF Writes by selecting [Contact Us]:

¥’/ WRITES
PROFILE NOT FOUND

To access USF Writes you must be enrolled in an applicable USF English course: First Year
Composition courses ENC T101, TI02 or Professional and Technical Communication courses
ENC 2210, 3246, 3250

If you are enrolled in one of these courses for the Summer 2021 semester, please try back
again after 24 hours as we will be updating student enrollment records everyday.

If you are enrolled in any of these courses for the upcoming Fall semester, please try again
after Tuesday, Aug 17th

If you think you have reached this page in error please click on the Contact Us button below
and fill out the support form.

Thanks,

USF Writes

Contact Us

Step 2: Fill out the Contact Support form and [Submit]:

Contact Support

ST Click to upload
aneel
~

10



1.4. Contact Support

This feature allows instructors to send support tickets to the USF Writes support team.

Step 1: Access the Contact Support form from the left Menu Bar [Help]:

t./WRl'l'ES All Courses

& Hi,sRv

Current Summer 2022 Course

ENC 1101 SEC 009

Term: Summer 2022 Part: C
Enrolled as: Instructor

Step 2: and then select [Contact Support]:

All Courses

Current Summer 2022 Courses (3)

ENCTI01 SEC 009

Terrm: Summer 2022 Part: C
Enrolled as: Instructor

Contact Support
Student Manual

= /4

2]}
Be
L]
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Step 3: Once the form has been accessed, enter all mandatory fields in the Contact Support
form and Click on the [Submit] button to send the message to the USF Writes support team:

* Full Name

* Email

* Reason

* User Role

*Course

Project

* Message

Contact Support .

Prof, English

engprof@usf.edu

Submit Feedback

Instructor

ENC 1101 SEC 009

Project 1 Instructor Review

USF Writes is an invaluable toocl which enhances wri
ting pedagogy and I cannot imagine teaching without
it. Thank you!

Upload Files Click to upload

Cancel

12



2.USF Writes Disclosure and Consent

You may select to either opt in or opt out for your anonymous work to be used for research
purposes.

Should you agree to opt in and allow researchers to use your writing for research purposes, your
writing will be anonymized and shared among researchers. No writing shared with researchers
will be connected to your identity in any way. Learn more about the research using USF Writes.

Step 1: Click [Opt In] to allow researchers to use your anonymous data or [Opt Out] to deny:

USF Writes Disclosure and Consent

Informed Consent for Students to Participate in
Research #002887

Information to Consider Before Taking Part in this
Research Study

Academic researchers study many topics. To do this,
we need the help of people who agree to take partin a
research study. We are asking you to take part in a
research study, USF Writes Corpus Research.

The person who is in charge of this research study is
Dr. Lisa Melongen. This person is called the Principal
Investigator. This consent form provides you the
opportunity to accept or decline having your texts and
usage of USF Writes become a part of the research

corpus.

We are hoping to learn more about writers like
yourself. We do this by studying the activity of as many
users of USF Writes as we can. Basically, this helps us
re-design and update three things: USF Writes as a
tool for teaching writing, the writing you're asked to
submit in the system, and the writing-intensive
course(s) you're in. The more we learn about your
writing, the more we can help students like you have
the best educational experience possible.

n P @

13
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3. All Courses page

After logging in, the first page that is displayed to instructors is the All Courses page. This page

shows all the instructor's enrolled courses ordered by term.

% |WRITES

9 Hi,srv

All Courses

Current Fall 2022 Courses (2)

LM Reports

ENCTIO1 SEC 009

Term: Fall 2022
Enrolled as: Instructor

@ Help

Terrm: Summer 2022 Part: C
Enrolled as: Instructor

iii
&
2]ll]
)

res
mn

g

ENC 3250 SEC 004

Termn: Fall 2022
Enrolled as: Instructor

= B 5§ & = B =
Past Enrollments (2)
ENC TIO1 SEC 009 ENC 2210 SEC 700

Terrn: Summer 2022 Part: A
Enrolled as: Instructor

(]

You can navigate to a specific course by clicking on the course tile or using the control buttons

to go directly to a course page.

The control buttons are as follows:

o —
o —
H—

° Takes you to the Projects page of the selected course.
/g
° Takes you to the Scoring page of the selected course.
- :
° Takes you to the Collective Feedback page of the selected course.
2
° Takes you to the Peer Review Formation page of the selected course.

14



4.Projects
4.1. Projects Page

After selecting a course, the next page displayed to you is the Projects page. This page shows all
the active projects in the course. It also allows instructors to manage the project template of the
course by viewing project details, adding new projects, and editing/deleting existing projects.

To access the Projects page, follow these steps:

Step 1: Select a course by choosing one in the Course Selection drop-down menu or by clicking
on a course tile in the All Courses page.

All Courses

FYC Test Course 2 Fall 2019 PTC Test Course 9 Fall 2019

Term: Summer 2019 Terrm: Summer 2019
<A

= [ a8 = = [ o
‘est Course 6 Fall 2019 FYC Test Course 5 Fall 2019
immer 2019 Term: Summer 2019

0O = || || D || s

PTC Test Course 1 Fall 2019 ENCTIO1 Test Course 1
Term: Summer 2019 Terrm: Summer 2019

Step 2: The Projects page is displayed below:

15



«W/ I IIRY  Enc 3250 sECOT3 > Projects

O Hi, Eric
S AL Order By Due Dates + New Project

ENC 3250 SEC 013 .
' Document Series (DRAFT) | o A
£ View Submissions :
Due Date: Sun, Sep 8 at 11:59 pm EST | Submitted: O students
Self Review = w
—_ ) ° = @ [i]
= Projects & e Wed, Sep Tl at T1:59 pm EST | Submitted: O students
[@ Score Center X
Document Series (FINAL) < View Submissions s
Due Date: Mon, Sep 16 at T1:59 pm EST | Submitted: O students = °
Compare Text
@ Instructor Review 2] = Z o
Team Formation
CollectimlEtaback Document Series Reflection p———
= °
Due Date: Mon, Sep 16 at Ti:59 pm EST | Submitted: O students =
Students
B Instructor Review o} = Z m
Reports
® Help Presentation Project Storyboard T —— :,
Due Date: Sun, Oct 6 at T1:59 pm EST | Submitted: O students = =
o, Peer Review © 22 Team Formation = /g (i)

#7 " Due Date: Wed, Oct 9 at 159 prm EST | Subrmitted: O students

There is always one control button in each Project Tile:

e [View Submissions]: View all student submissions and scores for the selected project.

Additionally, if the Project is a Group Project you will see the [Group Formation] button which
is described in detail here

O

N . .
D Feasibility Report 2 © :8 Group Formatior € View Submissions :
Due Date: Sun, Apr 7 at 1:59 pm EST | Submitted: 5 students °

©

o, Self Review
" Due Date: Wed, Apr10at 159 pm EST | Submitted: 4 students

16



Step 3: To view a project in detail, click on any part of a project tile. The project detail dialog
shows information regarding project due date, activities, and overview. See Terminology page
for tile distinctions.

DRAFT--Document Series

Due Date: Sun, Jan 21 at 11:59 pm EST | Su

[
LIRAT T=TLOCUTTIETIU SETIES

o, Self Review
Due Date: Wed, Jan 24 at 11:59 pm EST | Sub

. DRAFT--Document Series %

Important Information

This project is due at Sun, Jan 21 at T1:59 pm EST. It includes the following tasks:
- Self Review: due at Wed, Jan 24 at 11:59 pm EST
- Appraisal: due at Fri, Feb 2 at 1:59 pm EST

Project Overview

Here you will submit your drafts of the Document Series correspondences.

Upload your three documents in one PDF file.

Learning Objectives

» Practice writing various forms of business correspondence and
documents (i.e., email, letters, memos)

e Address purpose and audience in business correspondence

* Practice selecting the appropriate correspondence genre (i.e., email,

lattmre maArnacl Far o crmacifie rlhontarical citoiati;am;

View Student Submissions View Student Holistic Scores

17



4.2. Create New Project

Step 1: Click on the [New Project] button on the Projects page.

i R ENC 3250 SEC 013 > Projects

o
o) Order By Due Dates + New Project

ENC:3250 SEC.013 Document Series (DRAFT)

Due Date: Sun, Sep 8at T:59 pm EST | Submitted: O students.

< View Submissions

Step 2: Enter the “Project Name” in the New Project dialog.

Add New Project

* Project Name New Project

* Project Due Date

* Rubric

Is Group Project

Project Description

18



Step 3: Select the “Project Due Date.”

Add New Project

* Project Name New Project

* Project Due Date

2024 August
Is Group Project

Project Description

19



Step 4: Select a default project “Rubric” from the “Rubric Selection” drop-down list.

* Project Name

* Project Due Date

* Rubric

Is Group Project

Project Description

Add New Project

New Project

Aug 31, 12:00 am

Endnote Comment

Summer 2024 PTC Reflection Rubric with Lickert Scale
Summer 2024 PTC Collaborative Proposal with Lickert Scale
Summer 2024 Doc Series Rubric

Summer 2024 PTC Collaborative Proposal

Summer 2024 ENC 1102 P2 Rough Draft Two IR

20



Step 5: If this is a “Group Project” check the box. Students who are assigned to a group will
submit the paper as a group and receive instructor feedback for the paper as a group. They will
also perform self review and peer review as a group.

Add New Project

* Project Name New Project

* Project Due Date Aug 31, 12:00 am

* Rubric Endnote Comment

Is Group Project %

B I U HI H2

Project Description

Step 6: Enter “Project’s Description.”

21



Add New Project

* Project Name New Project

* Project Due Date Aug 31, 12:00 am

* Rubric Endnote Comment

Is Group Project

Project Description

This a new project

Step 7: Click the [Submit] button.

BI S U H H H = =

Project Description

This a new project

Cancel

22



New Projects are always created with a default Instructor Review task

N
New Project :&
Due Date: Sat, Aug 31at 12200 am EST | Submitted: O students

€ View Submissions

[  Instructor Review

4.3. Edit Existing Project

Step 1: To edit an existing project, click on the [Kebab More Options] button (three vertical
ellipses) on the right side of the project you would like to edit and select the [Edit Project] icon

&

4+ New Task
& Sync with Canvas
[# Edit Project

m Delete Project

@ :5: Group Formation £ View Submissions H
L ]

Step 2: Edit the project in the Edit Project box.

23



Edit New Project .

* Project Name New Project
* Project Due Date Aug 31, 12:00 am
* Rubric Endnote Comment
Is Group Project

B I & U H H2 H3 =9

Project Description

This a new project

Step 3: Click [Submit] button:

-
i
(Y |

B I & U H H2 H3

Project Description

This is a new project!

Cancel

24



4.4. Delete Existing Project

Step 1: To delete project, click on the [Kebab More Options] button (three vertical ellipses) on
the right side of the project you would like to delete and select the [Delete Project] icon o

4+ New Task

& Sync with Canvas

[ Edit Project

M Delete Project

TTT |

© :&: Group Formation £ View Submissions

Step 2: Confirm that you want to delete the project by clicking the [OK] button.

Warning

o This will permanently delete the Project. Do you

want to continue?

Cancel

25



4.5. View Submissions

This feature allows instructors to view the submission status of the “Self Review,” “Peer
Review,” and overall project, as well as the instructor scoring status for the project submission.

Step 1: Select a course by choosing one in the Course Selection drop-down list or clicking on a
course tile in the All Courses page.

/WR'TES All Courses

g View as Dat

FYC Test Course 9 Fall 2019 PTC Test Course 9 Fall 2019

Term: Summer 2019 Term: Summer 2019

e 9 Fall 2012
e 9 Fall 2019 Ely D '.== ;E Ely G ===
Course 8 Fall 2013
irse 7 Fall 2019

irse 6 Fall 2019 lest Course 6 Fall 2019 FYC Test Course 5 Fall 2019

ummer 2019 Term: Summer 2019

FY

est Course 5 Fall 2019

= = [ FLH] =

i\
&
\ll
i

Step 2: Click [View Submissions] in the Score Book.

Document Series (DRAFT)

£ View Submissions
Due Date: Sun, Sep 8 at 11:59 pm EST | Submitted: O students

&

P Self Review
Due Date: Wed, Sep 11 at 11:59 pm EST | Submitted: O students

Step 3: The Student Submissions page is displayed as follows:

26



ENC 1101 Test Course 1 » Project1Part2 » Student Submissions

Test4 Student4 No Submission No Submission

The Student Submissions table includes the following information:

e Student Name

o Full name of students in the course ordered by last name.

e Self Review Submission

o Status: No submission or submitted. The status shows if a student has or has

not submitted “Self Review.”

o Action: Click on the View button to see the “Self Review Submission.”

o Pecer Review Submission

o Status: No submission, In Progress, or Completed. The status shows if a
student has/ has not or is in the process of completing their peer review.
o Action: Click on the View button to see Peer Review Submission.

e Project Submission

o Submission Status: No submission or Submitted. The status shows if a student

has or has not submitted a paper for the project.

o Scoring Status: In Progress or Scored. This status shows if the instructor has

scored the student paper.
o Action:
=  View: View feedback

= Score: Score the student’s paper

= Continue: Continue scoring

27



For “Group Projects,” the Student Submission page is displayed as follows:

ENCTIO1 Test Course 1 » Project1Part2 » Student Submissions

No Submission No Submission No Submission

The Student Submissions table includes the following information:

e Group Name(s)
o List of all groups that are setup within the “Group Project Team Formation.”
e Group Member(s)
o List of all students in the group.
e Self Review Submission
o Status: No submission or Submitted. The status shows if a group has or has
not submitted self review.
o Action: Click on the [View] button to see “Self Review Submission.”
e Peer Review Submission
o Status: No submission, In Progress, or Completed. The status shows if a group
has or has not or in the process of completing its peer review.
o Action: Click on the View button to see Peer Review Submission.
e Project Submission
o Submission Status: No submission or Submitted. The status shows if a group
has or has not submitted a paper for the project.
o Scoring Status: In Progress or Scored. This status shows if the instructor has
scored the group’s paper.
o Action:
= View: View feedback
= Score: Score the group’s paper
*  Continue: Continue scoring

28



4.6. View Scores

This feature allows instructors to see the Holistic Scores that students received from “Self
Review,” “Peer Review,” and “Instructor Review” Tasks.

Step 1: Select a Project and click on the Project Title:

|

Document Series (DRAFT)
Due Date: Sun, Sep 8 at 11:59 pm EST | Submitted: O students

‘ l Mt S oo EH-QAFTJ I
o. Self Review
v
Due Date: Wed, Sep 11 at 11:59 pm EST | Submitted: O students

Step 2: Click on [View Student Holistic Scores] in the Projects Title page.

29



Document Series (DRAFT) 2

Important Information

This project is due at Sun, Sep 8 at 11:59 pm EST. It includes the following tasks:
- Self Review: due at Wed, Sep 11 at T1:59 pm EST

Project Overview

Here you will submit your drafts of the Document Series correspondences.

Upload your three documents in one PDF file.

Learning Objectives

» Practice writing various forms of business correspondence and
documents (i.e., email, letters, memos)

» Address purpose and audience in business correspondence

e Practice selecting the appropriate correspondence genre (i.e., email,

lattmare maAarmaact fAar A crmanifie rlhatarical citiatiAm

View Student Submissions View Student Holistic Scores

O

Step 3: The Student Scores page is as follows:

30



ENC 101 Test Course 1 > Project1Part 2 » Student Scores

Not Given

Nguyen Trang: 1 Not Given

Test2 Student2 - Test] Studentl: Not Given

Test3 Student3 = g Not Given

Test4 Student4

TestS Students

The table contains the following data:

e Student Name: Full name of the students in the course ordered by last name.

e Sclf Review Holistic Score: Holistic Score that the student gave themself.

e Pecer Review Holistic Score: Holistic Scores given by team members. The name of the
members and the associated scores will be displayed.

e Instructor Holistic Score: Holistic Score given by the instructor.

For “Group Projects,” the Student Scores page is as follows:

ENC 1101 Test Course 1 » Project1Part2 » Student Scores

Group1

The table contains the following data:

31



Group Name: List of all groups that are setup in “Group Project Team Formation.”
Group Members: List of all students in the group.

Self Review Holistic Score: Holistic Score that the student gave themself.

Peer Review Holistic Score: Holistic Scores given by team members. The name of the
members and the associated scores will be displayed.

e Instructor Holistic Score: Holistic Score given by the instructor.

Tips:

e Not Given: Scoring has already been submitted but no holistic score given.
e Score: From 1 to 6, the Holistic Score given by the reviewer(s).

5.View as a Student

Instructors can view and act as any of their students that have subscribed to the course. To access
the student view, follow these steps:

Step 1: Select a course by choosing one in the Course Selection drop-down list or by clicking
on a course tile in the All Courses page.

%7 /WRITES TSNS

& Hisrv Current Fall 2022 Courses (2)

ENCTIO1 SEC 009 ENC 3250 SEC 004

All Courses Term: Fall 2022 Term: Fall 2022
Enrolled as: Instructor Enrolled as: Instructor

ENC 1101 SEC 009
ENC 3255‘!5: 004
ENC 1101 SEC 009

ENC 2210 SEC 700

—

i
Y}
1l
Be
e
i
1l
Be
3

@

Step 2: Select a student in the View as Student drop-down list.

32



| WRITES

8 Hi,sRv

ENC 1101 SEC 009

Bicich, Leah
Bayle, Sage

Castamby, Jean

D'Ippolito, Sarah
Frongil I(i’:lj iovanni

Grippaldi, Christian

Hassan, Nathan

ENC 1101 SEC 009 > Projects

P1 Analysis of Writing Concepts Rough Draft
Due Date: Fri, Sep 16 at 11:59 pm EST | Submitted: O students

@ Instructor Review

o, Self Review
v

- Crue Date: Sun, Sep 18 at 52 pm EST | Submitted: O students

P1 Analysis of Writing Concepts Final Draft
Due Date: Fri, Sep 23 at T:59 pm EST | Submitted: O students

@ Instructor Review

Step 3: To use the system as a student, review the Student Manual.

Crder By Due Dates

=

View Submissions

View Submissions

=+ New Project
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6.Score Paper

This function is used by instructors for scoring student papers.
Tips:

1. When the instructor scores papers, the [Submit] button must be clicked when the scoring
is completed. By default, the [Submit] button will be greyed out and disabled.

e The [Submit] button will turn red when the instructor starts adding scores or
comments. It will stay red and the scoring status will be “In Process” until it is
clicked. Students are not able to see the instructor’s scoring progress.

e Once the [Submit] button is clicked, the button will turn green and the scoring status
will be updated to “Scored.” Students can view the instructor feedback at this point.

2. There is no need to save work before navigating away because work will be auto saved.

Step 1: Login as instructor. The All courses page will be displayed after logging in.

%/ WRlTES All Courses

g Hi, Eric

Current Fall 2024 Courses (1)

8l Reports

ENC 3250 SEC 013

Term: Fall 2024
Enrolled as: Instructor

@ Help

i
R
m
I
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Step 2: In the All Courses page, click on the Score Center icon in a selected course to score
students papers in that course:

W/ WRH‘ES All Courses

g Hi, Eric

Current Fall 2024 Courses (1)

!Bl Reports

ENC 3250 SEC 013

Term: Fall 2024
Enrolled as: Instructor

@ Help

i
N
1
H

Step 3: Or if you are already viewing a selected course there are two additional ways to go to the
Scoring page:

a. On the left menu bar, click on [Score Center]. You will then be navigated to the Scoring
page.
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% / WR |TES ( Document Series (F1 Wed, Aug 14 at 1:59 pm

Identifying Purpose
g Hi, Eric
Is the purpose of each

communication clear? Are

there any quesitons the

reader would need answered

before being able to

Thisis atest. complete the request or
perform the work? Could
the purpose of the

‘."E Projects 1 communication become clear

sooner in the document?
Df Score Center

B8 Compare Text

ENC 3250 SEC 013

Team Formation
Audience

_E, Collective Feedback Is the reader being
addressed professionally
and respectfully? Is the
:;; Students reader being provided with
enough detail to perform
their duties?

[l Reports

@ Help

b. Select the [View Submissions] icon on any project to see the students’ submissions
status of the selected project.

e

Document Series (FINAL) : =7
£ View Submissions
Due Date: Mon, Sep 16 at 11:59 pm EST | Submitted: O students &

In the Student Submissions page, the instructor can click on the [Score] button to score
the selected student’s paper.
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ENC 3250 SEC 013 » Document Series (FINAL) > Student Submissions

Student Name

Submission Status

6.1 Markup Tools

Project Submission

Scoring Status

Using the Markup Tools for scoring a student paper.

I. Copy Text

Step 1: Click on [Copy] icon “ .
t,!" [} Proect1pant Test1 Student!

WRITES

- Date

Name of Team Member:

2019-0403T15:36:19

Evaluator:

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

=4 This rubric is intended to measure the degree to which cach team member fulfilled hisher responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her

-] academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.
®?@ For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%
CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with | effectively with helps others to do
not effective. group. group. the same,
Was responsible | Accepled’ Accepted/ Accepted/ Aceepted/ Accepted
for fair shareof | assigned almost assigned very few | assigned almost | assigned fair assigned far more

Step 2: Click and drag across the text to highlight, then use Ctrl + C to copy text.

Action

Score
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if‘* IB Project 1 Part 1

Test! Student! 2019-04-03T15:36:19

Submitted Late

Page—nh - oM 4[] h

Text selected. Press Cirl+C to place on clipboard. Click here to disable.

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

## A S SO

This rubric is intended to measure the degree to which each team member fulfilled his/her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing

f decionad Tocke deciope oghon T D decionad Tocke & Limsadi M. 1Dl oo J Tocke o
S S FEFIHS rs o H I 2

leh!_r Manner using the rubric below.

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY | N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with | effectively with | helpsothers to do

not effective. group. group. the same.
M M m m i

Step 3: Use Ctrl V to paste copied text into the “Criteria” comment section.

Test! Suudanl!

Eﬁ Project 1 Part 1

Test selected. Press Ciri+C to place on dipboard. Click here to disable.

Date

MSDTTIE 1S

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

= o 4[]

k )' A S .’ D Analysis

For the ratings helow, Always should be intempreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

Name of Team Member: Evaluator: Bidence
Evidence
This rubric is intended to measure the degree to which each team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member's performance is evaluated in the arcas of Effective Communication, Attitude, Sharing _
Quality Manner using the rubric below.
Your ratings should reflect each individual team member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.
Organization

Organization

]

[ [

CATEGORY | NA
Communicates | Does not Communicales Usually Always Communicales AR IERE]
elfectively with | communicate withgroup, but | communicates | communicates | effectively and
group with group often delayedor | effectivelywith | effectively with | helpsothers to do
not effective, group. group. the same,

[ min

Tip: To stop using the markup tool, click on the yellow disable panel in the top of the

document.

II.  Highlight
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"4
Step 1: Click on the [Highlight] icon .

2019-04-03T15:36:19 Suk

@ Project 1 Part 1 Test Student!

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which cach team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with [ effectively with helps others to do

not effective. group. group. the same.
] ] 04
Wace recnancihle Accented/ Aceented/ Aceented/ Accented/ Aceented/

Step 2: Click and drag across the text to highlight.

Test1 Swdent! 2019-04-03T15:36:19 ed Late

Project 1 Part 1

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which each team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team ber's perft is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a

w.!/ using the rubric helow

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%., and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group ofien delayed or effectively with effectively with helps others to do

not effective. group. group. the same.
O | L] O 0|
Was responsible Accepted/ Accepted/ Accepted/ Accepted/ Accepted/
far fale chara af accianad almnct accianad useu fawr | accionad almncs aceinnad fair accinnad far mam

Step 3: Double click to the “Highlight Section” to add comments.
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2} Proget a1 Test1 Studentt 2019.04.03T15:36:19

add commentshere - SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Name of Team Member: Ewvaluator:

This rubric is intended to measure the degree to which each team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Te Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below. highlight section

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with | effectively with helps others to do

not effective. group. group. the same.
O O O [l 00
‘Was responsible Accepted/ Accepted Accepled/ Accepted/ Accepted/

III.  Free Text
Step 1: Click on the [Free Text] icon .

b7l (B} Proect 1 Pant Test! Student! 2018-04-03T15:36 13 brmitted Lats G
WRITES |

Admn

L SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
T

- Date
el Name of Team Member: Evaluator:
@ This rubric is intended to measure the degree to which each team member fulfilled his/her responsibilities in completing the project
AT milestone assignments, Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
- of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a

Quality Manner using the rubric below,

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her

] academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.
® For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%
CATEGORY N/A
Communicates Does not Communicales Usually Always Communicales
effectively with communicate with group, but communicates communicales effectively and
group with group often delayed or effectively with | effectively with helps others to do
not effective. group. group, the same.
Wae rocnancihls Accented/ Accented/ Aceented/ Aceented/ Accented/

Step 2: Click and drag on the paper to create a text box.




2019-04-03T15:36:19

Test1 Studentl

b7l 2} Proect1part
W

Admin
: SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
=
Date
i Name of Team Member: Evaluator:
@ This rubric is intended to measure the degree to which each team member fulfilled his’her responsibilities in completing the project
s milestone assignments. Each tcam member’s pcﬂulmdnu is evaluated in th arcas of Effective Communication, Attitude, Sharing
b of Assigned Tasks, Assists other Team ely Manner, and Performs Assigned Tasks in a

Quality Manner using the rubric below.

bility, NOT his or her

n
it of resp

Your ratings should reflect each individiteam-membersievel-ofpar

=] academic ability. Your specific rating of your team members will remain um,ﬁdwmaf SELECT ONE BOX PER CATEGORY .
©) For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%
CATEGORY N/A
Communicates Does not Communicaltes Usually Always Communicales
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with effectively with helps others to do
not effective. group. group. the same.
Was responsible Accepted/ Accepted/ Accepled/ Accepted/ Accepted.
far fair chara af accionad almoct accioned voru fow | acconad almoet accionad fair accionad far mon

Step 3: Add your comments to the textbox.

2019-04-03T15:36:19 Subr

Project 1 Part 1 Test1 Student]

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Evaluator:

Name of Team Member:

This rubric is intended to measure the degree to which cach team member fulfilled his'her responsibilitics in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Te L i dLasksminiaLimeleManger, and Performs Assigned Tasks in a
Quality Manner using the rubric below. | |Add comments

Your ratings should reflect each individud B{Eam i i LI pa a T se of responsibility, NOT his or her
academic ability. Your specific ratng of your team mumbq.rs will remain umlrd('rlluf SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with effectively with helps others to do

not effective. group. group. the same.
O O O] O 0|
Was responsible Accepted/ Accepted/ Accepied/ Accepted/ Accepted/

for fair share of

Strikethrough
Step 1: Click on the [Strikethrough] icon E

assigned almost

assigned very few

assigned almost

assigned fair

assigned far more
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@ Project 1 Part 1 Test1 Student!

2019-04-03T15:36:19 ubmitted Lats 0

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

This rubric is intended 10 measure the degree to which each team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect cach individual team member’'s level of participation, effort, and sense of responsibility, NOT his or her
academic ability, Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicales
effectively with communicate with group, but communicales communicates effectively and
group with group often delayed or effectively with effectively with helps others to do

not effective. group. group. the same.

O O O | 0|

Accepted/
assigned very few

Accepted/
assigned almost

Accepted/
assigned almost

Accepted’
assigned fair

Accepted/
assigned far more

Was responsible
for fair share of

Step 2: Click and drag across the text.

Project 1 Part 1 Test1 Student1 2019-04-03T15:36:19 Subm

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

Fhisrubric-ts-interded-to- measure the- degree to-which cach teanr member- fulfiHed-histher responsibititics trrcompleting [he project
S E TS T 2 e, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

V.

CATEGORY N/A
Communicates Does not Communicales Usually Always Communicates
effectively with communicate with group, but © icate c = cffectively and
group with group ofien delayed or effectively with effectively with helps others to do

not effective.

group.

group.

the same.

Was responsible
for fair share of

Free Draw

Accepted/

assigned almost

O
Accepted

assigned very few

Step 1: Click on the [Free Draw] icon n

O
Accepled/

assigned almost

Accepled/
assigned fair

L
Accepted/

assigned far more
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E Project 1 Part 1 Test1 Student1 2019-04-03T15:36:19

Admin
: SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
B
Date
= Name of Team Member: Evaluator:
=z This rubric is intended to measure the degree to which each team member fulfilled his/her responsibilities in completing the project
os milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
- of Assigned Tasks, Assists other Teammaies, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a

Quality Manner using the rubric below.

Your ratings should reflect cach individual team member’s level of participation, effort, and sense of responsibility, NOT his or her

g academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.
® For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%
CATEGORY | NA
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with | effectively with helps others to do
not effective. group, group. the same.

0 O] L l 0

Step 2: Draw on the paper.

[E}  Proect 1 Part1 Test1 Studentt 20180403716 3618
WRITES

Click and drag on page to insert a new object. Click here to disable.

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
Date => \_/

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which cach team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%. and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicales effectively and
group with group often delayed or effectively with effectively with helps others to do

not effective, group. group. the same.
U ] O O .
Wae recnancihla Accented!/ Accented/ Accented/ Accented/ Accented

VI.  Sticky Note
Step 1: Click on the [Sticky Note] icon E



Test1 Student!

[} erojct1pana 2019-04.03T16:36:19 Subrmitted Late G

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which each team member fulfilled his/her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicales
effectively with communicate with group. but communicates communicates effectively and

group

with group

often delayed or

elfectively with

effectively with

helps others to do

not effective. group. group. the same.
Was responsible Accepted/ Accepted/ Accepted/ Accepted/ Accepted/
for fair chara af accianad almact aceinned very fous | accianed almact accianad fair accianmd far mom

Step 2: Click where you want the Sticky Note to appear.

Test1 Student1 2019-04-03T15:36:19

17 [} et 1pat

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date (Sstcky Note: =

Name of Team Member: ivaluator:

This rubric is intended to measure the degree to which each team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each mdiﬁﬁ member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with effectively with helps others to do

not effective. group., group. the same.

O O (] | .

Accepted/
assigned very few

Was responsible
for fair share of

Accepted/
assigned almost

Accepled/
assigned almost

Accepied/
assigned fair

Accepted/
assigned far more

Step 3: Enter text on the “Sticky Note.”



Project 1 Part 1 Test1 Student! 2013-04-03T15.36.19 tred Late

- - =+ X M # A S 4 O

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date (B)sticky Note -

enter texts here

Name of Team Member: ivaluator:

This rubric is intended to measure the degree to which cach team member fulfilled his‘her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual&am member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with effectively with helps others 1o do

not effective. group. group. the same.
O O 4 O .
Was responsible Accepted/ Accepted/ Accepled/ Accepled/ Accepted/
for fair share of assiened almost assiened verv few | assiened almost assioned fair assioned far more

Tip: There are two ways to delete an annotated object from a paper. You can right click on the
object and select [Delete Object] or select the object and click the [Del] key on the keyboard.

6.2 Rubric Criteria

In this Scoring page, instructors can also provide scores and comments for each rubric criteria.

O

Analysis
SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
Date _
Name of Team Member: Evaluator:
Evidence
This rubric is intended 1o measure the degree to which cach team member fulfilled hisher responsibilities in completing the project guidence
milestone assignments. Each team member's performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammaies, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below. -
Your ratings should reflect cach individual Ram member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .
For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%
Organization
CATEGORY NA rganizatior
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and 6 5 4 | 3| 2
group with group often delayedor | effectively with | effectively with | helps others to do
not effective. group. group. the same,
Was responsible | Accepted Accepted/ Accepted/ Accepled/
for fairshareof | assigned almost | assigned very few | assigned almost | assigned fair Format and Style
tacke - Lo racke Fair cham ol e o acl ¢ - ok Fondn

1. Adding Scores: The instructor can give a score to each rubric criteria by selecting a number

from 1 to 6.
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@ Project 1 Pant 1 Test! Student! 2019-04-00T15.36.19 e

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT
Date

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which cach team member fulfilled hisher responsibilities in completing the project
milestone assignments. Each team member's performance is evaluated in the areas of Effective Communication, Anitude, Sharing
of Assigned Tasks, Assists other Teammaies, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect cach individual®am member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific ratmg of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY NA
Communicates Does not Communicates Uswally Always Communicaies
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with | effectvely with helps others to do

not effective. group. group. the same.
O O a O 0O
Was responsible | Accepted’ | Accepted/ Aceepled/ Accepled Accepted/
for fairshareof | assigned almost | assigned very few | assigned almost | assigned fair assigned far more

2. Adding Comments: The instructor can add comments to each rubric criteria by inputting

texts to the textbox area under the score bar.

@ Project 1 Pant 1 Test1 Studenti 20190403715 36.19

L’u-ge_:-fv —om4 | 1N £ AS LD

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Date EIB)

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which each team member fulfilled hisher responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual®am member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicales Usually Always Communicales
effectively with communicate with group, but communicates communicates effectively and
group with group ofien delayedor | effectively with | effectively with | helps others to do

not effective, group. group. the same.
(] g g g g|d
Was responsible | Accepted’ Accepted/ Accepled/ Accepled/ Accepted/
for fair shareof | assigned almost | assigned very few | assigned almost | assigned fair assigned far more
P g i fale ahnms e afundin i SRS

> 8 | o (I . Score Bar

Evidence

Evidance

Organization

Organization

Format and Style

Analysis

Analysis

ERREEREY |

Need to improve writing sicill

Evidence

Evidence

Organization

Organization

Format and Style
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6.3 Submitting Feedback

After finishing grading, click on the [Submit] button to submit the feedback. At this point, the

student can view instructor feedback.

B Poetipat

Test1 Student]

Date

Name of Team Member:

This rubric is intended to measure the degree to which each team member fulfilled his'her responsibilities in completing the project Evid
mikstone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a

Evaluator:

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Quality Manner using the rubric below

Your ratings should reflect cach individual ®am member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY NA
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicales communicales effectively and
group with group often delayed or effectively with | effectively with helps others to do

not effective. group. group. the same.
O a o
Was responsible | Accepted/ Accepted’ Accepled Accepied/ Accepted/
for fairshareof | assigned almost | assigned very few | assigned almost | assigned fair assigned far more
tasks 1o tasks tasks fair share of share of tasks. than fair share of

Project 1 Part 1

Date

Test1 Stu

Previous

dent1

Analysis

Organization

anizatior

Format and Style

atand Style

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Name of Team Member:

Evaluator:

This rubric is intended to measure the degree to which each team member fulfilled his‘her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the areas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individualRam member’s level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but communicates communicates effectively and
group with group often delayed or effectively with effectively with helps others to do

not effective. group. group. the same.
[ O U 0
Was responsible Accepted/ Accepted/ Accepled/ Accepted/ Accepted/

for fair share of

assigned almost

assigned very few

assigned almost

assigned fair

assigned far more

Tip: To select another project or student paper for scoring, use the Project Selection drop-down
menu, Student Selection drop-down, and the Next and Previous arrows buttons.
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7. Team Formations
7.1. Peer Review Team Formation

Students that are placed in a “Peer Review” group will review other students’ papers in the
group. For example, if you have four students in a group, that means each student will complete
three peer reviews.

If the Peer Review group formation has not been completed the [Team Formation] icon on the
associated Project will be highlighted RED and contain an exclamation point:

If Peer Group formation has been completed it will be highlighted GREEN with a check mark:

Step 1: There are two ways to from teams for a Project:

a. Click on the [Team Formation] icon on a selected Project:

Presentation Project Storyboard
Due Date; Sun, Oct 6 at 11:59 pm EST | Submitted: O students

£ View Submissions

e Peer Review e
ol Due Date: Wed, Oct 9 at 11:59 pm EST | Submitted: O students @

g I

b. Or on the left menu bar, click on the [Team Formation] section and select [Peer
Review].
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%/WR”ES ENC 3250 SEC 013 »

8 Hi, Eric

ENC 3250 SEC 013 :
Document Series (DR/

Due Date: Sun, Sep 8 at 11:59 pr

o Self Review
= Projects & Due Date:Wed, Sep Tl at Tl

E,f Score Center .
Document Series (FIN.

Due Date: Mon, Sep 16 at 11:59
B8 Compare Text

® Team Formation Peer Review
¥

& Collective Feedback Group Project

8% Students

Step 2: If there are multiple Peer Group Tasks select a project from the Select Project drop-

down list.
WR‘TES ENC 3250 SEC 013 > Team For

g Hi, Eric Select Project Group Structu

‘ Create Mahually

ENC 3250 SEC 013

Presentation Project Storyboard

AT

¥v= Projects

New Project

rm il
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Step 3: Select the Group Structure.

% | WRITES

8 Hi, Eric

ENC 3250 SEC 013

Projects

There are three ways to create a group:

1. Create Manually:

ENC 3250 SEC 013 » Team Formation »

Select Project Group Structure

Presentation Project ¢ Create Manually

Create Manually

Unassigned Students
Split Randomly

Copy From

m :

a. After selecting Create Manual as the Group Structure, click on the [Add Group]

button.

Tip: You can create as many groups as you want but the number of groups must be smaller than
the number of students divided two (at least two students in a group).

W/ WR |TES ENC 3250 SEC 013 > Team Formation > Peer Review

S, Hi, Eric Select Project

Presentation Project ¢
ENC 3250 SEC 013

= Projects
E,f Score Center

B8 Compare Text

Group Structure

Create Manually

Unassigned Students (. Groups (2) Add Group
U]
Add new grc
Group 1 0 students ~
Group 2 O'students X

Team Formation

S Collective Feedback

b. Manually drag and drop students into peer review groups.
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Unassigned Students (. Groups (2)

Group 1 0 students

c. Click [Submit] to generate the peer review group.

%/ WRlTES ENC 3250 SEC 013 > Team Formation > Peer Review

g Hi, Eric Select Project Group Structure

Presentation Project ¢ Create Manually
ENC 3250 SEC 013
d

Ad

| | Unassigned Students ( Groups (2) Add Group

Tip: In order to remove the created group, click on the [X] button.

Add Group

1 students ﬁ
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2. Split Randomly: Select the number of groups and the system will assign students
automatically.

%/ WRlTES ENC 3250 SEC 013 > Team Formation » Peer Review

& Hi,Eric Select Project Group Structure

New Project ‘ Create Manually ‘

ENC 3250 SEC 013

Create Manually

Unassigned Groups (0)
Split R{%ndomly

Copy From

¥= Projects

@’5/ WR |TES ENC 3250 SEC 013 » Team Formation > Peer Review

g Hi, Eric Select Project Group Structure

New Project Split Randomly into m teams

ENC 3250 SEC 013

3. Copy From: Assign the same peer review groups as a selected previous project.
a. After selecting [Copy From] at Group Structure, select a project which you want to
copy peer review team formations from.

%/ WRlTES ENC 3250 SEC 013 > Team Formation > Peer Review

g Hi, Eric Select Project Group Structure

Presentation Project ¢ Create Manually

ENC 3250 SEC 013

Create Manually

Unassigned Students ('
Split Randomly

Y= Projects CopyHo
1students

b. Click the [Submit] button.
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1101 Test 5 Spring 2019 » Team Formation > Peer Review

Select Project Due Date Group Structure

Project 1 Part 2 2190125 170000 Copy From Project 1 Part 2 |:(>

Unassgined Students (4) Groups (0)

Tip: Students who are marked in red are those who have not submitted the project.

7.2. Group Project Team Formation

Instructors can assign students into groups for group projects. After placing students in groups
one member of the group will upload a document for the entire team.

Step 1: On the left menu bar, click on the [Team Formation] section and select [Group
Project].

5
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/ WR |TES 1101 Test 5 Spring 2019 > Projects

g View as Dat

Add New Project

Back to admin view

1101 Test 5 Spring 2019 Project1Part1 Zo Project1 Part 2
Project 1 Part1 Project1 Part 2
Project Due: 2019-01-18T17-00:00 Project Due: 2013-01-25T17:00-00
Use Peer Review: No Use Peer Review: Yas
Projects Is Group Project: No Is Group Project: No
Use Self-review: No Use Self-review: No

E‘f Score Center

View Scores View Submissions View Scores

28+ Team Formation Peer Review

D Collective Feedback Group Project
ISelf.. W Project 2 Part 2

Project 2 Optional Self Review Project 2 Part 2
EH ETexts

. Project Due: 2019-02-22T17:00:00 Project Due: 2012-02-22T17:00:00
@ Contact Support Use Peer Review: No Use Peer Review: vas
Is Group Project: No Is Group Project: No
Use Self-review: Yes Use Self-review: No

Self Review Due: 2019-07-24T15:00:58 217

View Submissions View Scores View Submissions View Scores

Step 2: Select a project from the Select Project drop-down list.

101 Test 5 Spring 2019 » Team Formation > Group Project

Select Project Group Structure
Project 1 Part 1| Create Manually

Project1 Part1
%) Groups (0)

Project 1 Part 2
Student] Testl
Student2 Test2
Student3 Test3

Student4 Test4

Step 3: Select the Group Structure.



Select Assignment

Project 1 Part 1

Student] Testl
Student2 Test2
Student3 Test3

Student4 Test4

U

Group Structure

Create Manually

Unassgined Students (4)

Create Manually
Split Randomly

Copy From

There are three ways to create a group:

1. Create Manually:

1101 Test 5 Spring 2019 » Team Formation > Group Project

Groups (0)

a. After selecting Create Manual as the Group Structure, click on the [Add Group]

button.

Tip: You can create as many groups as you want but the number of groups have to be
smaller than the number of students divided by two (at least two students in a group).
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TI01 Test 5 Spring 2019 > Team Formation > Group Project

Select Assignment. Group Structure

Projsct 1 Part 1 Creata Manually

Unassgined Students (4) Groups (0)
Student] Testl

Student2 Test2

Student3 Test3

Students Tests

b. Manually drag and drop students into groups.

TO1 Test 5 Spring 2019 > Team Formation > Group Project

Select Assignment Group Structure

Project 1 Pant 1 Create Manually

O

Unassgined Students (2)

Groups 1)

A Group

Group1 2stugents

Student2 Test2 E>

Student4 Testé Student] Test! Student? Test3

X

c. Click the [Submit] button.
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TI01 Test 5 Spring 2013 » Team Formation » Group Project

Select Assignment Group Structure
Project 1 Part Create Manualty [;"}
Unassgined Students (2) Groups (1)
X
Student2 Test2
Students Test4 Students Test Student Test

2. Split Randomly: Select number of groups and the system will assign students automatically.

3. Copy From: Assign the same peer review groups as a selected previous project.
a. After selecting [Copy From] as the Group Structure, select a project which you
want to copy group team formation from.

TO1 Test 5 Spring 2019 > Team Formation » Group Project

Select Assignment Group Structure U

Unassgined Students (4)
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b. Click the [Submit] button.

TIO1 Test 5 Spring 2019 > Team Formation > Group Project

Select Assignment Group Structure

ect 1 Pa

Unassgined Students (4) Groups (0)

Tip: Students marked in red are those who have not submitted projects.

S
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7.3.

6.3 Group Peer Review Team Formation

In a group project, peer review activity will be performed by groups instead of individual
students. Students will need to be assigned in a group in the group project [Team Formation]
before groups can be assigned into peer review teams. Students in a group will not be able to do
group peer review until their group is assigned into a peer review team.

Step 1: On the left menu bar, click on the [Team Formation] section and select [Peer Review].

USFIWRITES

g View as Dat
Back to admin view

1101 Test 5 Spring 2019

¥= Assignments

[2® Score Center

282 Team Formation
D Collective Feedback
EH ETexts

® Contact Support

| Peer Review

1101 Test 5 Spring 2019 > Projects

Add New Project

Project 1 Part 1 Za

Project1Part1

Project Due: 2012-01-18T17:00:00
Use Peer Review: Yes

Is Group Assignment: No

Use Self-review: No

iew Scores

Group Project

|Self.. @1

Project 2 Optional Self Review

Project Due: 2012-02-22T17:00:00

Use Peer Review: No

Is Group Assignment: No

Use Self-review: ez

Self Review Due: 2019-07-24T13:00:38.217

View Submissions View Scores

Project1 Part 2 Za

Project 1 Part 2

Project Due: 2012-01-25T17:00:00
Use Peer Review: Yes

Is Group Assignment: No

Use Self-review: No

View Submissions View Scores

Project 2 Part 2 Za

Project 2 Part 2

Project Due: 2019-02-22T17:00:00
Use Peer Review: Yes

Is Group Assignment: No

Use Self-review: No

View Submissions View Scores

Step 2: Select a group project from the Select Project drop-down list.
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ENC 1101 Test Course 1 » Team Formation > Peer Review

O

Select Project Due Date Group Structure
Create Manually

Project 1 Part 2

) Teams(0)
Project 2 Part 2

Project 3 Part 2
assignment 2
Test Assignment 1

Test Project 10

Step 3: Select the due date from the Due Date drop-down list.

ENC 1101 Test Course 1 » Team Formation > Peer Review

O

Select Project Due Date Group Structure
Project 1 Part 2 Aug 22, 12:00 am Create Manually
Aug 22, , 12:00 am

Unassgined Teams(2)
€ < 2019 August b

Sun Mon Tue Wed Thu Fri Sat
# Group1

1 2 3
# Group2
4 5 7 q

Mow OK
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Step 4: Select the Group Structure.

ENC 1101 Test Course 1 » Team Formation > Peer Review

Select Project Due Date Group Structure

Project 1 Part 2 Aug 22, 12:00 am Create Manually

Create Manually

Unassgined Teams(2) split Randomly

Copy From

i Group1

There are three ways to set up group peer review teams — refer to Group Structure.

Tip: Groups that are marked in red are those who have not submitted a paper for the project.



8.Collective Feedback File (CFF)

A Collective Feedback File (CFF) is a collection of issues in student writing for a particular
project. Instructors create CFFs and provide these to their students for review at the end of a

scoring period.

8.1.

Step 1: On the left menu bar, click on [Collective Feedback File] to go to the CFF page.

Step 2: Click on the [Add New Collective Feedback File] button to add new CFF.

Create New CFF

$ /WRITES

g View as Dat

Back to admin view
ENC 1102 SEC 068
7= Projecis

E‘I Score Center

282 Team Formation
|:| Collective Feedback
B ETeds

@ Contact Support

ENC 1102 SEC 068 > Projects

Add New Project

Project1Part1 AU
Project 1 Part 1

Project Due: 2018-02-02T23:55:00
Use Peer Review: No

Is Group Project: Na

Use Self-review: No

View Submissions Wiew Scores

Project 2 Part 5 2@
Project 2 Parts

Project Due: 2018-10-21T23:55:00
Use Peer Review: No

Is Group Project: Na

Use Self-review: No

View Submissions View Scores

TI01 Test 5 Spring 2019 » Collective Feedbacks

Project 1 Part 2 2o

Project 1 Part 2

Project Due: 2018-09-03T23:55:00
Use Peer Review: Yes

Is Group Project: No

Use Self-review: No

View Submissions View Scores

Project 3 Part 1 40
Project 3 Part 1

Project Due: 2018-11-04T22:55:00
Use Peer Review: No

Is Group Project: No

Use Self-review: No

View Submissions View Scores
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Step 3: Fill all mandatory fields, including:

Feedback Name: Name of the CFF.

Project: Select project that you want to create the feedback for.

Copy Issues From (Optional): Select a feedback which you want to copy issues from.
Publish: Check this checkbox if you want to publish the feedback to your students.

Add New Collective Feedback o

Feedback Name
Project

Copy Issues From

Publish

Tip: If you do not publish your CFF immediately after creation, you can publish it later by
selecting the [Edit Collective Feedback File] button, check the [Publish] checkbox, and click
[Submit].

Step 4: Click the [Submit] button.

Add New Collective Feedback ~

Feedback Name Collective Feedback 1
Project Project 1 Part 1

Copy Issues From

B8 Publish
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The newly created “Feedback” will be displayed in the CFF page as below:

The CFF table contains following fields:

CFF Name: Name of the CFF
Project: Name of project which the CFF is created for
Class: Name of Class
Term: The term in which the class is setup
Published: Yes/No
o Yes: Students can see this CFF
o No: Students cannot see this CFF
Issue Count: The number of issues in this CFF
e Last Updated Time: Last Time the CFF is updated
e Action: Download/Edit/Delete

8.2. Edit CFF

Step 1: In the CFF dashboard, click on the [Edit] icon [ to edit a CFF.
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TI01 Test 5 Spring 2019 > Collective Feedbacks

Add New Collective Feedback

Callective Feedback Project Term Class Published Issues Count Last Updates

Collective Feedback | Project 1Part1 Spring 2019 TIO1 Test 5 Spring 2013 ves Aug B at 1009 am EST e ]

Step 2: Edit Feedback in the Edit Collective Feedback box.

Edit Collective Feedback .

Feedback Name Collective Feedback 2

Assignment Project 1 Part 2

@ Publish

Step 3: Click on the [Submit] button to submit your changes.
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Edit Collective Feedback

Feedback Name Collective Feedback | for assignment 4

Assignment Project 1 Part 2

B Dublish

8.3. Delete CFF

Step 1: Click on [Delete] icon @ to delete a CFF.

1101 Test 5 Spring 2012 > Collective Feedbacks

Action

Step 2: Click on the [Submit] button to confirm delete action.
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Delete Collective Feedback

Do you want to delete this collective feedback and its issues?

8.4. Download CFF

Step 1: Click on [Download] icon to download a CFF.

TIO1 Test 5 Spring 2019 » Collective Feedbacks

Add New Collective Feedback

Project 1 Part 1 Spring 2019 1101 Test 5 Spring 2019 ves 0 Thu, Aug 8 at 1

Action

.;;.!i@.‘@

8.5. Add New Issue

Step 1: In the CFF page, click on the name of a CFF that you want to add a new “Issue” to.
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ENC 1101 Test Course 1 > Collective Feedbacks

Add New Collective Feedback

Terr Class
Summer 2019 ENC T101 Test Course 1

ENCTI01 Test Course 1 Yes 1

ENCTI01 Test Course 1

Step 2: The Issue page will be displayed. Next, click on the [Add New Issue] button.

ENC 1101 Test Course 1 » Collective Feedbacks > Issues

Step 3: The Add New Issue page will be displayed. This page allows the instructor to add new
issues by viewing the entire collection of student papers for the selected project. In order to view

a particular paper, use the Student selection drop-down list.
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Step 4: To add a new issue, fill all mandatory fields in the right-side panel.

Project 1 Part 2

Collective Feedback 2 Test1 Student?

Page- of21 == Z00M o

1. ID56235

Welcome studentstoModule 2 of Economicsand finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the nextfour modules. Changes were made tothe class material overthe
summerto addressconcerns over the difficulty and complexity some students we re having.
Unfortunately, thesechanges were not made in time to allow our media department sufficienttime to
create the visually appealing presentation you viewed in Module 1 and will see againin upcoming
modules. | have hadto create the presentations myselfandlapologize forthe lack of graphic designand
quality. Myhopeis that | will getbetter witheach presentation.

Withthat said | invite anyofthe online studentstoattendthe eveningclasson Mondayat 6:00 PM. The
classinvolves alot of discussion and the examples and experiences thatare shared add to the learning
process.

2. Course Topics
Course topics fortoday will cover

+  Supplyanddemand

1. Input “Issue Name.”

<

Project 1 Part 1

Date

Caliective Feeaback 1 Test1 Student1

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT

Name of Team Member: Evaluator:

This rubric is intended to measure the degree to which cach team member fulfilled his'her responsibilities in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below.

Your ratings should reflect each individual team member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY .

For the ratings below, Always should be interpreted as > 95%, Usually should be interpreted as ~75%, and Rarely as < 20%

CATEGORY N/A
Communicates Does not Communicates Usually Always Communicates
effectively with communicate with group, but i i lip ly and
group with group often delayed or effectively with effectively with helps others to do

not effective. group. group. the same.

O O O O 0|0

Was responsible Accepted/ Accepted/ Accepted/ Accepted/ Accepted/
for fair share of assigned almost assigned very few | assigned almost assigned fair assigned far more
tasks no tasks tasks fair share of share of tasks. than fair share of

D D tasks D D tasks D D

Attitude Rarely displays a | Occasionally Usually has a Very often Always maintains

positive attitude displays apositive | positive attitude displays a a positive attitude

about the tasks attitude about about the tasks positive attitude about assigned

assigned assigned tasks assigned about assigned tasks

ks
O O o"” O o|;g
Performs Always relies on | Rarely does Usually does Always does Work always
Assigned Tasks in | otherstodo the | assigned work— | assigned work-- | assigned work completed well
a Timely Manner | work. often needs rarely needs without having to | before deadline
¥ be

r
v

* u lssue Name

Issue Category

Student Example

BISUHHMBHOB=EEYN

Summary: Why this is an issue?

BISUHHRHB=EEYN

Explanation: How to improve?

BISUHHRHBEEDY®

Issue Name

I Issue 1|

Issue Category

Student Example

B I § U H1 Hz H3

Summary: Why this is an issue?

BI S UH H HI = =

Explanation: How to improve?

B I & U H H H: =
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2. Select Issue Category from Issue Category drop-down list. Issue Categories label each
issue you create based on the subject, topic or focus of the issue. All issues must be
categorized with an issue category for the issue to save and publish to the CFF.

£ Project1Pant Coliective Feedback 1 Test1 Student1

Issue Name  Issue 1

Issue Category l Other

SELF & TEAM MEMBER ASSESSMENT FOR IBA PROJECT cudent g P
bate_ 000 T 1wl e
Visual Dest:
Name of Team Member: Evaluator: s

This rubric is intended to measure the degree 1o which cach team member fulfilled hi responsibil; in completing the project
milestone assignments. Each team member’s performance is evaluated in the arcas of Effective Communication, Attitude, Sharing
of Assigned Tasks, Assists other Teammates, Performs Assigned Tasks in a Timely Manner, and Performs Assigned Tasks in a
Quality Manner using the rubric below,

Your ratings should reflect cach individual team member's level of participation, effort, and sense of responsibility, NOT his or her
academic ability. Your specific rating of your team members will remain confidential. SELECT ONE BOX PER CATEGORY.

Summary: Why this is an issue?
For the ratings below, Always should be interpreted as > 95%. Usually should be interpreted as ~75%, and Rarely as < 20%
Bl S UH HHEH=EEM?”

CATEGORY N/A
Communicates Does not | Communicates Usually Always Communicates
effectively with communicate with group, but I y and
group with group often delayed or effectively with effectively with helps others to do

not effective. group. group. the same.
O 0|d
Was responsible | Accepted/ Accepted/
for fair share of assigned almost assigned almost i assigned far more
tasks no tasks fair share of share of tasks than fair share of
tasks tasks Explanation: How to improve?
D. O O O D,Df BI S UHI H H==9
Attitude Rarely displays a | Occasionally Usuwally has a Very often Always maintains
positive attitude displays a positive | positive attitude displays a a positive attitude
about the tasks attitude about about the tasks | positive attitude | about assigned
assigned assigned tasks assigned about assigned tasks
O O o™ O 0|0
Performs Always relies on | Rarely does Usually does Always does Work always
Assigned Tasks in | others to do the assigned work— assigned work-- | assigned work completed well
a Timely Manner | work. often needs rarely needs without having to | before deadline
indi indi be reminded
] O O a g
Performs Assigned tasks | Frequent rework Occasional Tasks are Tasks completed
Assigned Tasks in | not completed of assigned tasks rework of completed are exemplary —
a Quality Manner | satisfactorily- needed. assigned tasks correctly — no beyond the
Always needs needed. rework needed. requirements

3. Use the select icon u to select text from a paper, click [Ctrl C] to copy and then use
[Ctr]l + V] to paste to [Student Example], [Summary] or [Explanation] sections.
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Text selected. Press Cirl-+C to place on dipboard. Click here to disable.

1. IDS6235

Welcome studentsto Module 2 of Economicsand finance for inability. | am S ,your
instructor and narrator for the nextfour modules. Changes were made tothe class material overthe
summerto address concerns overthe difficulty and complexity some students were having.
Unfortunately, thesechanges were not made in time to allow our me dia department sufficienttime to
create the visually appealing presentation you viewed in Module 1 and will see againin upcoming
modules. lhave hadto create the presentations myselfand| apologize forthe lack of graphic designand
quality. My hope is that | will getbetter with each prese ntation.

Withthat said | invite any of the online studentsto atte nd the eveningclass onMonday at 6:00 PM. The
classinvolves alot of discussion and the examplesand experiences thatare shared add to the learning
process.

2. Course Topics
Course topics fortoday wil l cover
*  Supplyanddemand
Market equilibrium
Policy and governmentintervention

Publicand private goods

o Rladkabe andaad ot adomntanas

Project 1 Part 2 Collective Feedback 2 Test1 Student! -> 0

lssue Name  Issue 1

lssue Catagory  Cther

Student Example
B I 5 U Hi H Hi= =%

WWelcome students to Module 2 of Economics snd financs for
Sustanability. | am Michas! Spencer, your instructor and namator for the
next four modules. Changes were made 1o the class matenal over the
summer to address concers over the difficulty and complexity some
students were having. Unfortunately, changes were not made in
time 10 allow our media department sufficient time 1o create the
visually appealing presentation you viewed in Module 1 and will see
anain in uncaminn modules | have had 1o create the nresentarinns

Summary: Why this is an issue?

B I S U H H H ”

Explanation: How to improve?
B IS UH H B

4. Use the crop icon 1'1' to drag a picture from student paper then use Ctrl V to add to

[Student Example], [Summary] or [Explanation] sections.

Project 1 Pant 2 Colloctive Foodback 2 Test1 Student! 2>

1 IDS6235

Welcome studentsto Module 2 of Economics and finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the next four modules. Changes were made tothe class material overthe
summerto address concerns over the difficulty and complexity some students were having.

create the visually appealing presentation you viewed in Module 1 and will see againin upcoming

issueName | Issue 1

Issue Category | Other

Student Example

BIS

students

summer t

U HI H2 H3

ere having. Unfortunately. these changes wi
ow our media department suff

Summary: Why this is an issue?

: Unfortunately, these changes were not made in time to allow our media department sufficenttime to

modules. | have had to create the presentations myselfand | apologize forthe lack of graphic designand
quality. My hope is that | will get be tter with each presentation.

With that said | invite any of the online studentsto atte nd the eveningclass on Monday at 6:00 PM. The
class involves alot of discussion and the examples and e xperiences that are shared add to the learning
process.

2. CourseTopics
Course topics fortoday will cover
* Supplyanddemand
*  Market equilibrium
* Policy and governmentinterve ntion
*  Public and private goods

- amd o ailsas

Ty

TNy

Instructor and narrator for the

summer

L am Michar

creats the visually appealing pres entation you vie wed inModule 1 and will see again in
madules. thave had o cre

ualiry

Explanation: How to improve?

BI S

UH HH=E=EMn

5. Use the Text Editor tool to add comments to the [Student Example], [Summary] or
[Explanation] sections. These fields are also required to create a new issue.
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Project 1 Part 2 Colective Feedback 2

Issue Name  lssue 4

You are in text selection mode. Click here to disabla text selection mede. Category

Crganization

Student Example

IBT5HH|H7HHEEH

orme students to Module 2 of
1. IDS6235 ael Spenc
Welcome students toModule 2 of Economics and finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the next fourmodules. Changes were made to the class material overthe
summerto address concerns over the difficulty and complexity some students were having.
Unfortunately, these changes were not made in time to allow our media department sufficienttime to

create the visually appealing presentation you viewed in Module 1 and will see againin upcoming Summary: Why this is an issue?
mcdples, Ihave had to create the presentations myself and | apologize forthe lack of graphic designand BIS UM HH =0
quality. My hope is that | will getbetter with each prese ntation.

Welcome students le ustainabili
With that said | invite any of the online students to attend the evening class on Monday at 6:00 PM. The instructor and narrator for the next fourmodules. Changeswere made to
dassinvolves alot of discussion and the examplesand experiences thatare shared addto the learning summerto add d

Unfortunately, thesechanges were not made in time to allowour media ¢
process. reate the visually appealing presentation you viewed in Module 1and wi

modules. 1have hadto create the presentations myself and | spologize fo _

.

2. Course Topics

Course topics fortoday wil | cover Explanation: How to improve?

+  Supplyanddemand BI & UH HH=EM?"N
Market equilibrium

Policy and government interve ntion

Public and private goods

Markets and marketadvantages
Proble ms with markets

Markets andthe environment

: Bold

-

: Italic

)

: Strike through

: Underline

m] . Heading level 1
: Heading level 2
: Heading level 3

: Unordered list

b

"= : Ordered list

”
: Quote

Step 5: All issues are auto saved into the system, but you will need to click on the [Submit]
button to activate the newly created issue.

72



1]
g

“You are in tex selection mode. Click here to disable text selection mode.

3.6.

1. ID56235

Welcome students toModule 2 of Economics and finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the nextfourmodules. Changeswere made tothe class material overthe
summerto address concerns over the difficulty and complexity some students were having.
Unfortunately, thesechanges were not madein time to allow our me dia department sufficienttime to
create the visually appealing presentation you viewed in Module 1 and will see again in upcoming
modules. |have hadto create the presentations myselfand | apologize forthe lack of graphic designand
quality. Myhope is that | will get better with each presentation.

Withthat said | invite any of the online studentstoattendthe evening dasson Monday at 6:00 PM. The
classinvolves alot of discussion and the examples and experiences thatare shared add to the learning
process.

2. Course Topics

Course topics fortoday will cover
Supply and demand
Market equilibrium
Policy and governmentinterve ntion
Publicand private goods

BAnrlimbr mod mmael mb o diomm b

Issue Name  lssue 1

lssue Category  Other

Student Example

BI S UH HBD

madules

Summary: Why this is an issue?

BISUHHHBEEDY.

Welcome 2 ity | am Micha

instructor and narratar for the next fou rmodules. Changes were made tothe dassmaty

t againin
modules. 1have had1o create the pre sentations myself and apologize forthe lack ofg
aualiry My by 1 i

Explanation: How to improve?

BISUHMHMRBDEEY

How ta improve|

e By default, the [Submit] button will be greyed out and disabled.

e The [Submit] button will turn red when you start inputting. It will stay red and

the issue status will be “Inactive” until the button is clicked.
e You will have to fill all mandatory fields on the right side panel before submitting
an issue. After submitting, the [Submit] button will turn from red to green which

indicates “Active” status.

e You do not need to click on [Submit] if you do not want to publish this issue
immediately. The issue is still auto saved and added to the CFF.

e Ifan issue status is “Inactive,” students in the course will not be able to see it.

e Ifan issue status is “Active,” all students in the course will be able to see it.

Edit Issue in CFF

Step 1: On the Issue page, click on the [Edit] button inside the issue that you want to edit.
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ENC M101 Test Course 1 » Collective Feedbacks > Issues

ssue2

Issue
lssue 3
lssue &

lssue

. e
> -

G New lssue

Edit Deiete
Putlishe Edit Delete
Edit Deicte
Edit Deiete
Echit Delete
Echt Deiete

Step 2: To edit other existing issues, use the [Select an Issue] drop-down list on the upper right
side of the top menu bar. The associated paper will be populated after selection.

Project 1 Pan 2 Collactive Foodback 2 Tost! Studont

1. IDS6235

Welcome students to Module 2 of Economics and finance forSustainability. | am Michael Spencer, your
instructor and narrator for the next four modules. Changes were made to the dass material overthe
summer to addressconcerns over the difficulty and complexity some students were having.
Unfortunately, the sechangeswere not made in time to allow our media department sufficienttime to
create the visually appealing presentation you viewed in Module 1 and will see againin upcoming
modules. | have hadto create the pre sentations myselfandlapologize forthe lack of graphic designand
quality. My hope is that | will get better with each presentation.

Withthat said | invite any of the online studentstoattend the eveningclass on Monday at 6:00 PM. The
classinvolves alot of discussion and the examples and experiences that are shared add to the learning
process.

2. CourseTopics
Course topics fortoday will cover
*  Supplyanddemand
*  Market equilibrium
* Policy and governmentintervention
Public and private goods

*  Markets and marketadvantages

e Name  issue 2

issue Category  Document Design

Student Example
BISUH HRHBDESN

L Dses
" " 1am Mich:
Instructor and rarrator for the nextfourmodules. Changes were made Lothe dassm:

Summary: Why this is an issue?
BI1SUH HW:

2 ] 1am Mich:

instructor [ sssme

Explanation: How to improve?
Bl HHRIMEEN

L oses
200 1am Mich:
Instru ctar and rarrator for the nextfour modules. Changeswers made tothe dass m:

Step 3: Make the change on the selected issue then click on the [Submit] button to submit the

changes.
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Proget 1 Pan 2 Colectve Fecanack 2 Testt suentt >

Issue Name  Issue 4

Issue Category  Crganization

Student Example

B I & U Ht H2 H3

”

Welcome students to Medule 2 of Ecenomics and finance for
Sustainability. | am Michas! Spencer, your instructor and narrater

1 Ipsess for the next four modules. Changes were made to the class

X X N material over the summer to address concemns over the

Welcome studentstoModule 2 of Economics and finance for Sustainability. | am Michael Spencer, your

difficulty and complexity some students were having.
instructor and narrator for the nextfourmodules. Changes were made tothe class material overthe Unfortunately, these changes were not made in time 1o allow

summer to address concernsover the difficulty and complexity some students were having. our medie depertment :UF“C'EI“,'JM,E fo create the veually
Unfortunately, thesechangeswere not made in time to allow our media department sufficienttime to

create the visually appealing presentation you viewed inModule 1 and will see againin upcoming
modules. |have had to create the presentations myselfandlapologize forthe lack of graphic designand B IS5 UM Hm H
quality. My hopeis that | will get better witheach presentation.

Summary: Why this is an issue?

With that said l invite any of the online studentstoattend the eveningclass on Monday at 6:00 PM. The instructorand narrator for the nextfourmodules. Changes were madeto

dassinvolves alot of discussion and the exampl es and experiences thatare shared add to the learning

Unfortunately, the se changeswere not made in time ta allow ourmedia
process. y appealing Yyou vie inModule 1and wi
modules. | have had h i logize fo
2. Course Topics

Course topics fortoday will cover Explanation: How to improve?
B IS5 U HI H H
¢+ Supplyanddemand

Market equilibrium HesaemEre
Policy and governmentinterve ntion
Public and private goods

Markets and marketadvantages
Proble ms with markets

Markets andthe environment

The material islargely out of chapter’s 2 and 3 from the textbook with a few supplemental slides from
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8.7. Delete Issue in CFF

Step 1: On the Issue page, click on the [Delete] button inside the issue that you want to delete.

ENCTI01 Test Course 1 3 Collective Feedbacks > Issues

P ed Edit Delete
P = Edit Delete
Edit Delete
Edit Delete
Edit Delste
Edit Delete

Step 2: Click on the [Submit] button to confirm the action.

Delete Collective Feedback Issue

Do you want to delete this collective feedback issus?

e || <
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8.8. 7.8 Expand/Collapse Issues

Step 1: Click on the [Expand All] button to expand all issues in the page.
ENC 1101 Test Course 1 » Collective Feedbacks > Issues

Collapss Al

issue 2

Issue Cate:
by
)escription

1. ID56235

Welcome studentsto Module 2 of Economics and finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the next fourmodules. Changes were made tothe dass material overthe
summerto addressconcerns overthe difficulty and complexity some students were having.
Unfortunately, thesechanges were not made in time to allow our media department sufficient time to
create the visually appealing presentation you viewed in Module 1 and will see again in upcoming
modules. | have had to create the presentations myself andlapologize forthe lack of graphic design and
quality. Myhope s that | will get better witheach presentation.

Withthat said | invite any of the online students toattendthe eveningclass on Monday at 6:00 PM. The
classinvolves alot of discussion and the examples and experiencesthatare sharedaddto the learning
process.

Example

1. IDS6235

Welcome studentsto Module 2 of Economics and finance for Sustainability. | am Michael Spencer, your
instructor and narrator for the next fourmodules. Changes were made tothe dass material overthe
summerto addressconcerns overthe difficulty and complexity some students were having.
Unfortunately, thesechanges were not made in time to allow our media department sufficient time to
create the visually appealing presentation you viewed in Module 1and will see again in upcoming
modules. | have had to create the presentations myselfandlapologize forthe lack of graphic designand
quality. Myhopeis that | will get better witheach presentation.

Withthat said | invite any of the online studentstoattendthe eveningclass on Monday at 6:00 PM. The
classinvolves alot of discussion and the examples and experiencesthatare sharedaddto the learning
process.

Step 2: Click on the [Collapse All] button to see a shortcut of all issues.

ENC 1101 Test Course 1 > Collective Feedbacks > Issues

<

Expand All

issue 2

ssuel
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9.E-Texts

Beginning Fall 2024 E-Texts are no longer available through USF Writes. You should have

access to them through your Canvas shell. If you have previously taken a PTC course you
should still have access as per the instructions below.

This section is for PTC courses only.

Step 1: Click on the [E-Text] button on the left menu bar and select the book that you want to
access.

Features Demonstration Course > Projects

#dd New Project Order By Dus Dates

Instructor Review Project I

Project Due: “or Jur 213t 1573 an E5T

2 Vew All Submissions. View Al Feedback

Group Project = i

Project Due: San Jul 12 ol W95 a0 55T

= vew All Subinissions: Viow il Faod back

ack Project H
Praject Due: Men Jul 268t 117 3 257
il Feparts
¥ vew All Submissions. View all Feedback

@ Help

é Salf Review Projoct &t

Step 2: The e-book reading page is displayed as below:

£ /WRITES
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10. Sign Out/Log out

In order to logout from USF Writes, click on View as [Your Name] and select [Sign out].

¢ &/
#‘ﬂ WRITES ENC 1101 Test Course 1 > Collective Feedbacks
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11. Expand/Collapse Left Menu Bar

Step 1: In order to collapse the left menu bar, click on the [Collapse] icon .

ENC T101 Test Course 1 » Collective Feedbacks

%/ WRITES

9, viewas Ot

Step 2: In order to expand the left menu bar, click on the [Expand] icon

ENC 1101 Test Course 1 » Collective Feedbacks
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12. Back to Previous Page

Click on the [Back] icon to go to the previous page.

Project 1 Part 1
&

e Test? Student2 2019-07-16T11:29:55 Submif

(Elsigniicht —
ey

Create a brief outline/list detailing marketing and public relations ideas for
promoting your individual research project subject. Feel free to use borrowed
resources/cut and paste, however cite sources for all ideas you include in your
submitted document that are not your own. Make sure to make them relevant to

your project's subject. You should list a minimum of 15 suggestions

My brief outline/list detailing marketing and public relations ideas for promoting

your individual research project regarding water sense standard.

1. Create a clear and detail story about how important fresh water is, how many percent of

population in the world do not have clean water touse, how many percent of water are in
contamination condition?

Build a good team who has a responsible to support promotion campaign

Publish this story via public advertisement such as newspaper, television.

Use online ads to propagate for water sense campaign

Ask some famous blogger to talk and public about water sense standard

Create some survey regarding using water efficiently

D ohwN

o= -
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13. Students

With a Course selected, the Students subpage displays all enrollments, their subscription status,
and preferred display name.

Step 1: Click on the [Students] button on the left menu bar:

ENC 1102 SEC 017

= Projects

Score Center

Team Formation

Collective Feedback

Students

E-Texts

Reports

@ Help
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Students enrollment page:

WRITES

g View as Ashely

Back to admin view Student Name Preferred First Name Display Name Subscription Status

ENC 1102 SEC 017

Addis, Arianna Arianna Addis, Arianna

Altman, Matthew Matthew Altman, Matthew Ha e
Projects

Colvano, Julissa Julissa Colvano, Julissa Has ! =

E’; Score Center

Corpuz, Nech Angelo Neoh Angelo Corpuz, Neoh Angelo Has Not Subscrib e
Team Formation

Dick, Paighten Paighten Dick, Paighten e
Collective Feedback

Feit, Sarah Sarah Feit, Sarah Ha
Students

Garcia, Daniel Daniel Garcia, Daniel Ha

Gardner, Cobi Cobi Gardner, Cobi ed

Gerber, Valerie Valerie Gerber, Valerie pscribed

Jaropillo, Kerwin Kerwin Jaropillo, Kerwin Ha




13.1. Set a student’s preferred display name

A student’s preferred first name for display purposes in USF Writes may be changed here. An
instructor has only the right to change the names of student’s enrolled in their courses. A student
enrolled in multiple courses may have had their display name already set by another instructor.

Step 1: Click on the [Kebab More Options] button (three vertical ellipses) on the right side of
the student whose preferred display name you want to change:

— -~ — = — — -~ | — | K ] peee e e
est2, Student2 Student2 est2, Student2 Hz ) [# Edit First Name

Test3, Student3 Student3 Test3, Student3

Step 3: Enter the preferred first name:

est], Dat Dot est], Dot

Step 4: Press the [Save] button to complete the preferred name change:

Testl, Dat Dot est], Dot 1 . Save Cancel
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FYC 1101 Test Course 0001 > Students 0 Success

Student's first name was
successfully updated.

Student Name Preferred First Name Display Name Subscription Status

Testl, Dat Dot Testl, Dot Has Not Subscribed

The preferred name will be displayed on all pages and menus of USF Writes. If you find an
instance of the incorrect name — please notify USF Writes Tech.

FYC 1102 Test Course 0002 » Position Paper Self Review > Student Scores

Instructor Scores & Comments

Student
Name Question 1 Question 2 Question 3 Question 4 Ques
Score Comm... Score Comm... Score Comm... Score Comm... Score
Test
Testl, . Test : . - :
Not Given Not Given Feedback Not Given test] Not Given Not Given
Dot feedback 9

EYC 1102 Test Course 0002 > Position Paper Self Review » Student Submissions

Self Review Submission Project Submission
Student Name
Status Action Submission Status Scoring Status Action
Testl, Dot Completed View Submitted Scored View
WV ITES . evelopment BENETITS Fi
€  Position Paper Self F Test1, Dot =>» | FriSep4at12:19am

LY
Page of 1 el Sclect astudent [
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mailto:USFWritesTech@usf.edu?subject=Preferred%20name%20display%20inconsistency

14. Canvas
14.1. Canvas Integration

This feature is currently enabled for limited use and may not be available to all instructors.

Canvas integration replicates a student’s project submission in USF Writes to a corresponding,
synchronized assignment in Canvas, alleviating the need for dual submissions in both
applications.

To enable submission replication, instructors must complete a one-time synchronization that
associates a USF Writes project with a Canvas assignment.

Synchronization must be repeated for each project that will be enabled for submission
replication.

This process must be repeated for each course in which Canvas Integration is desired.

Step 1: From a selected USF Writes project, click on the [Kebab More Options] button (three
vertical ellipses) on the right side of the project:

Self/Team Evaluation @
Project Due: Sun, Dec 8 at 11:55 pm EST
= View All Submissions View All Feedback

Step 2: In the Kebab More Options menu click on [Sync with Canvas]:

Self/Team Evaluation

Project Due: Sun, Dec 8 at 11:55 pm EST
# Edit
~ th Car
- s YT W 1 .8
£ view All Submissions View All Feedback I
m_Delete

86



Step 3: Authorize USF Writes access to Canvas by clicking on the [Authorize] button:

USF Writes

USF Writes is requesting access to your account.

You are authorizing this app as Eric Putz.
Your email address is eputz@usf.edu.

Cancel
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Step 4: You will be returned to USF Writes to select the corresponding Canvas assignment from
the dropdown:

Canvas Assighments Matching

Select a Canvas assignment to sync with Self/Team Evaluation.

Only Canvas assignments with online file upload submission type ar
e showing.

M2.3 Exercise: Report Design Analysis ' View in Canvas
MZ2.3 Exercise: Using Visuals in Document [ [ View in Canvas
M2.3 Exercise: Visual Analysis Activity & View in Canvas

M2.4 Exercise: Revision Planning Slides ' View in Canvas

M2.4 Exercise: SelffTeam Evaluation & View in Canvas

Y

T USE WITES Practice Upload EXercise (Reqd @ View In canvas |

Project 2

M2.1 Assignment: Tearmn Charter Memo @ View in Canvas
M2.4 Assignment: Draft of Report & View in Canvas

M2.4 Assignment: Final Draft of Report [ View in Canvas

Names in Canvas assignments are similar to projects in USF Writes. Only Canvas assignments
with online file upload submission type will be shown.
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You may view a Canvas assignment to confirm the correctness of the association before
synching by clicking on the [View in Canvas] button:

Canvas Assignments Matching .

Select a Canvas assighment to sync with Self/Team Evaluation.

Only Canvas assignments with online file upload submission type ar

e showing.
Y
M2.3 Exercise: Report Design Analysis & View in Canvas
M2.3 Exercise; Using Visuals in Document [ & View in Canvas
M2.3 Exercise: Visual Analysis Activity @ View in Canvas
M2.4 Exercise: Revision Planning Slides ' view in Canvas
M2.4 Exercise: Self/Team Evaluation & View in Canvas
USF Writes Practice Upload Exercise (Requ & View in Canvas
A new tab will open with the selected Canvas assignment:

D ] ; : ,
© = M2.4 Exercise: Self/Team Evaluation % Edit
Account

Annocuncements &
£ Syllabus
Dashboard o EXERCISE
Modules
Cuscs Grades Please evaluate your work, the members of your team, and the team as a whole. Your comments will
remain confidential, so please feel free to be as honest as you like.
Assignments
Download the template below and complete the Self/Team Evaluation.
Discussions
Download the Self/Team Evaluation Template here. 4,
People
Inbox Once you have completed the template, upload your document to USF Writes o .
. Pages @
> Fil @
5 iles
il Points 5
Outcomes @&

(o4 Submitting  a file upload

- .- —



Step 6: With the correct assignment selected, press the [Sync] button, which will complete the
synchronization process:

Canvas Assignments Matching .

Select a Canvas assignment to sync with Self/Team Evaluation.

Only Canvas assignments with online file upload submission type ar
e showing.

M2.3 Exercise: Report Design Analysis & View in Canvas

M2.3 Exercise: Using Visuals in Document [ & View in Canvas

M2.3 Exercise: Visual Analysis Activity @ View in Canvas
M2.4 Exercise: Revision Planning Slides ' View in Canvas
© M2.4 Exercise: Self/Team Evaluation & View in Canvas

USF Writes Practice Upload Exercise (Requ @ View in Canvas

Project 2 ~
MZ2.1 Assignment: Team Charter Memo @ View in Canvas
M2.4 Assignment: Draft of Report & View in Canvas
M2.4 Assignment: Final Draft of Report & View in Canvas

Cancel
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Synchronization is complete and the Project will now display the Canvas Sync icon:

Self/Team Evaluation

‘

This project was synced with an assignment in Canvas

Project Due: Sun, Dec 8 at 11:55 pm EST

£ view All Submissions View All Feedback

14.2. Adding USF Writes to Canvas Navigation
Menu

Step 1: In Canvas, go to [Settings]:

l. Se%’ngg

Step 2: Then select the [Navigation] tab:

— DAT3011.001F20 > Settings

Home Course Details Sections MNavigation Apca Feat
Account @ .

USF Writes
D Course Details

Announcements &

Step 3: Scroll down to the disabled links (the ones that don't show in the left menu) and find
"USF Writes.":
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Drag items here to hide them from students.
Disabling most pages will cause students wheo visit those pages to be redirected
to the course home page.

‘ USF Writes :
Page disabled, won't apggear in navigation

I'II 1
Piazza Edit Course Mavigation ;
Page disabled. won't appe -

Step 4: Drag the "USF Writes" link up to the active links (the ones that a visible in the left
menu) and place it the order you want it to display:

Home Course Details Sections Mavigation Apps Feature

USF Writes
Drag and drop items to reorder them in the course navigation.

Announcements &

Syllabus Home

Modules Announcements

Grades Syllabus
Modules

Assignments

. ; Grades
Discussions

USF Writes : h
People th

Step 5: Poke [Save] at the bottom of the Settings screen:

T

3

~

The USF Writes link will be visible to your students.
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