
USF Department New 
Requisit ion or PRF

Does Supplier Exist in 
Bull Marketplace?

Email is Sent to the 
Supplier Invit ing Them to 
Log Into Bull Marketplace 

and Complete Their 
Registrat ion.

Yes

Bull Marketplace New Supplier Request

USF Department 
Submits New 

Supplier Request 
Form in Bull 
Marketplace

Is This Request for 
an Employee? 

Use Exist ing Supplier 
on Req or PRF

Approved by 
Purchasing? 

Approved by 
Supplier 

Management? 

Is This Request for a USF 
Employee?

No

Forms Reviewed 
by Supplier 

Management

Supplier 
Approved? 

Yes

Supplier created in Bull 
Marketplace. USF Department and 

Supplier Receives Notification

No

Is the Issue Able to be 
Resolved by the Supplier? Yes

Send Back to the 
Supplier to Resolve 

Issue

Approved by 
Payroll?Yes No

Yes

Deny
Purchasing or 

Supplier 
Management Denied

Is the Supplier st ill 
needed by the USF 

Department? 
No USF Department - No 

Action Required

Approved by 
Payroll? Yes

Yes

No

No

No

No

TIN Matching, 
Address 

Verification, etc. 

No

Recycle

Send Back to the 
USF Department

Pending

Yes

USF Department 
Update Supplier 

Request and 
Resubmit

YesNo

Yes


