Top Twelve Things You Need to Know About FAST Workflow
1. FAST Workflow is used only for Purchasing processes. 

2. FAST Workflow looks at only four different chart fields.

3. FAST Workflow only looks at one individual chart field at a time, and there is a hierarchy or order.  
4. The FAST Workflow hierarchy is, in this order:  

1) Project
2) Initiative

3) Fund Code
4) Operating Unit and DeptID (Department) combined.
5. If any of these fields are populated and the value is not set up for Workflow, the requisition will not route through the approval process and will be sent to the Workflow Administrator’s worklist as a default.

6. FAST Workflow does not look at Product codes.
7. FAST Workflow generally applies only to auxiliary fund IDs.  Other funds default to the Operating Unit and DeptID combination.

8. FAST Workflow can be viewed under the USF Menu Items option. It includes two roles that function in purchasing; requisition approver and requisition manager. There are two additional roles, Accountable Officer and Accountable Officer Designee.   The Accountable Officer and Designee roles are kept in FAST Workflow for reference only and for approving non-FAST system financial transactions such as expenditure transfers and paper check requests, and do not actually approve transactions in FAST.  They do not require a FAST ID.

9. Workflow for the FAST Travel Module is handled separately from regular FAST Workflow and is managed by the Travel department.

10. You can view the FAST Workflow that has been set up in FAST either by Chartfield or by User ID (separate menu options).  In FAST look under USF Menu Items at the top of the FAST menu.   The page names on the menu are:
1) Search Sig Auth by Chart field

2) Search Sig Auth by User

11. It is most effective to search the Sig Auth by Chart Field page for one chart field part at a time. 

12. You can look up which worklist a requisition is in by using the public query U_FIND_NEXT_APPROVER and typing in the full 10-digit requisition number.

