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I. GENERAL INFORMATION 
This handbook describes important policies and procedures related to the USF 
Department of Communication Sciences and Disorders Doctor of Audiology (Au.D.) 
program. Please refer to the USF Graduate Catalog for further details and for a 
complete listing of Graduate School and College policies:  

http://www.grad.usf.edu/catalog.php  
   

A number of other resources on the USF website will be of use to you during your 
graduate studies. A listing of a few of these key resources is provided below. 
 

USF Graduate School – http://www.grad.usf.edu  – The Graduate School’s 
website contains a variety of resources for graduate students at USF – the Graduate 
Catalog, policies and procedures, possible funding opportunities, forms, and much, 
much more. 

College website – http://www.cbcs.usf.edu – The College website has a nice 
section for graduate students, with links to forms and scholarship opportunities.  It 
also contains news items and upcoming events that may be of interest to Au.D. 
students.   

Department website – http://csd.cbcs.usf.edu – The Department website is the 

most up-to-date source of information regarding activities in the department. As you 

consider topics for your Audiology Doctoral Project (ADP), you may find the list of 

faculty interests helpful. 

My USF – http://my.usf.edu – The “Communication Sciences and Disorders” 
Canvas Site is often the first place to visit in your efforts to find things. For example, 
you can find this document there along with departmental rules, regulations, and 
forms.  

 
II. FACULTY AND STAFF CONTACT INFORMATION 
 

Faculty: 
 

Name Email  Office Phone Alt. Phone Office Location 
Arnold, Michelle mlarnold@usf.edu 813-974-8269 813-810-6959 PCD1009D 

Carr, Patricia pcarr1@usf.edu 813-974-7430 813-951-8005 PCD 1009B 

Chisolm, Terry chisolm@usf.edu 813-974-9826  PCD 4021F 

Donaldson, Gail gdonalds@usf.edu 813-974-4630 612-708-5051 PCD 4021D 

Eddins, Ann aeddins@usf.edu 813-974-6936  PCD 4013 

Eddins, Dave deddins@usf.edu 813-974-2464 813-974-4094 PCD 4010 

Krause, Jean jeankrause@usf.edu 813-974-9798  PCD 4016 

Lister, Jennifer jlister@usf.edu 813-974-9712 352-467-9016 PCD 4014 

Muscato, Nancy nmuscato@usf.edu 813-974-8804 813-220-6491 PCD 1009E 

Rinehart, Katie rinehartk@usf.edu 813-974-1973  PCD 1009C 

Tucker, Tina bettinat@usf.edu 813-495-7742 813-974-8804 PCD 1009 

http://www.grad.usf.edu/catalog.php
http://www.grad.usf.edu/
http://www.cbcs.usf.edu/
http://csd.cbcs.usf.edu/
http://my.usf.edu/
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Walton, Joseph jwalton1@usf.edu 813-974-6493 813-974-4080 PCD 4021B 

Weist, Devon dlweist@usf.edu 813-974-9828 484-269-1390 PCD 1007 

 
Staff: 

Academic Program Asst:  Kathy Wasson, PCD 4025, 4-9840, kjwasson@usf.edu 

Dept. Admin. Asst:  Vivian Maldonado, PCD 4021G, 4-9780, vmaldonado@usf.edu 

 

III. IMMUNIZATIONS 
As you are entering a healthcare or educational profession, there are certain public 
health requirements to which our programs expect you to adhere. All State of Florida 
immunizations that are required by State law as well as those recommended by the 
Centers for Disease Control and Prevention (CDC) must be up to date when you enter 
our program. People who are not correctly immunized pose a significant public health 
risk to their patients, co-workers, and themselves. Seasonal flu shots are being required 
by many external clinical sites and some will not accept student clinicians who have not 
had this immunization. Flu shots may be obtained through USF Student Health 
Services, the Florida Health Department, your personal physician’s office, local 
pharmacies, and other flu shot clinics in the area. Documentation of your flu shot must 
be provided to the Hearing Clinic Director in the Fall of each year. If immunizations and 
TB tests are not up to date, we cannot guarantee that you will be accepted at medical 
and/or educational clinical rotation sites. This could impact your timely progression 
through the program, prevent you from participating in a variety of clinical experiences 
and ultimately prevent you from graduating. 
 
IV. CONDITIONAL ADMISSION 
Students who do not meet the minimum requirements for admission to the Au.D. 
program can be admitted “conditionally.” Students admitted conditionally must achieve 
good academic standing during their first semester in the program (GPA ≥ 3.0  while 
taking 9 or more credits) in order to continue to the second semester. 
 
V. FIRST DAY ATTENDANCE 
Students are required to attend the first class meeting of structured graduate courses, 
5000 and above, for which they registered prior to the first day of the term. Names of 
students who register prior to the first day of the term are printed on the first class roll 
for each course section. The first class roll is used by professors to drop students who 
do not attend the first day of class (either online or in person). Students having 
extenuating circumstances beyond their control and who are unable to attend the first 
class meeting must notify the instructor or the department prior to the end of the first 
class meeting to request a waiver of the first class attendance requirement. Students 
who add courses or late-register during the first week of classes will not be on the first 
class roll and, therefore, will not be dropped for non-attendance by the instructor. To 
avoid fee liability and academic penalty, the student is responsible for ensuring that 
he/she has dropped or been dropped from all undesired courses by the end of the 5th 
day of classes. 
 



USF Au.D. Program      Academic Handbook 2016-2017 

5          7/6/2016 

VI. ACADEMIC ADVISING 
All students are assigned a faculty advising team based on their year in the program, 
starting with new student orientation in August of the first year. Advisors typically meet 
with students in mid-fall for spring course advising, and mid-spring for summer-fall 
course advising.  During the advising appointment, students will update their record of 
progress in the program and, if previous academic requirements have been met, be 
permitted to register courses for the next 1-2 semesters. Progess will be documented 
on the advising form, which outlines the requirements needed for graduation.  Students 
should also see one of the assigned advisors during drop-add periods if adjustments 
are needed in the student’s schedule. In addition to individual advising meetings, group 
orientation meetings are held each year to inform students of the expectations and 
requirements for the upcoming year.  
 
VII. GRADUATE ASSISTANTSHIPS 
Students in good standing in the AuD program are eligible to apply for graduate 
assistantships.  The number of positions may vary from year to year, depending on 
funding from the University.  Graduate assistants for the Summer, Fall and Spring 
semesters are competitively assigned/re-assigned late in the Spring semester of each 
year for the following year. The Program Director will solicit applications from eligible 
students early in the Spring semester for positions available during the following 
Summer, Fall and Spring semesters. 
 
Two types of graduate assistantship positions are available:  1) department positions 
that support faculty in their teaching and research responsibilities; 2) newborn hearing 
screening positions at Tampa General Hospital.  Both types of assistantships require 10 
hours of work per week, for which the student is paid a stipend, and carry a partial 
tuition waiver. 
 
In assigning/re-assigning graduate assistantships, priority is determined by several 
factors:  1) Students who have demonstrated outstanding academic performance will be 
given priority over those with less strong performance.  2)  Students who have 
demonstrated outstanding performance in previous graduate assistant assignments will 
be given priority over those who have demonstrated average or poor performance. 3) 
Students with special skills (e.g., fluency in ASL, fluency in Spanish) may be given 
priority for some positions.  4) Graduate assistantships that involve supervising labs for 
first- and second-year AuD courses will be assigned to students who demonstrated 
outstanding performance in the corresponding course.  5)  Other factors being equal, 
students who have received fewer previous semesters of graduate assistantship 
support will be given priority over those who have received more semesters.  6)  Fourth 
year students are not eligible for graduate assistantships. 
 
The academic performance of all graduate assistants will be reviewed throughout the 
year. At mid-term of any given semester, if an assistant’s semester grade point average 
is less than 3.0, the assistant will be counseled by the Program Director regarding 
his/her performance. If the graduate assistant ends the semester with a cumulative 
grade point average less than 3.0, the student will be placed on probation by the 
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Graduate School and the assistantship will be revoked. Graduate assistantships may 
also be revoked following unsatisfactory performance on the 1st or 2nd year examination 
or if a Clinical Assistance Plan (CAP) is instituted for a student in clinic.  
 
Graduate assistants are required to work 10 hours each week during the appointed 
semester.  For a Fall-Spring appointment, this equates to a total of 390 hours from the 
beginning of the Fall semester to the end of the Spring semester. Scheduling of the 
hours is negotiated with the assigned supervisor and may change from week to week. It 
is expected that graduate assistants will generally have availability to work assistantship 
hours during any times other than class and clinic meeting times. As they must maintain 
a very flexible schedule for fulfilling their assistantship hours, assistants are strongly 
discouraged from working outside the department. Clinical assignments, academic 
assignments, and graduate assistant work hours will NOT be scheduled around any 
outside work or volunteer commitments.  
 
Graduate assistants assigned to the newborn hearing screening program at Tampa 
General Hospital should be aware that every day of the year must be covered, 
regardless of holidays or semester breaks. If a date falls between semester 
appointment dates, the screening team for the semester that falls before the “in 
between” date is responsible for covering that date. 
 
The Graduate School resource page concerning graduate assistantships may be found 
at the following link:  http://www.grad.usf.edu/assistantships.php 
 
 
VIII. CODES OF ETHICS 
Students are required to abide by the Codes of Ethics set forth by our professional 
organizations, the American Academy of Audiology and the American Speech-
Language-Hearing Association.  
 http://www.audiology.org/resources/documentlibrary/Pages/codeofethics.aspx 
 http://www.asha.org/policy/ET2010-00309/ 
 
IX. ACADEMIC DISHONESTY 
Students are required to read and comply with the USF Academic Dishonesty Policy 
(see current graduate catalog). A few items from that policy are highlighted below; 
however, students are responsible for the entire policy.  
 
Each student is expected to earn his/her degree on the basis of his/her own personal 
effort. Consequently, any form of cheating on examinations or plagiarism on assigned 
papers constitutes unacceptable deceit and dishonesty. This cannot be tolerated in the 
University community and will be punishable, according to the seriousness of the 
offense, in conformity with this rule.  
 
Punishments for academic dishonesty will depend on the seriousness of the offense 
and may include receipt of an "F" or "Zero" on the subject paper, lab report, etc., an "F" 
in the course, suspension or expulsion from the University. The University drop and 

http://www.grad.usf.edu/assistantships.php
http://www.audiology.org/resources/documentlibrary/Pages/codeofethics.aspx
http://www.asha.org/policy/ET2010-00309/
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forgiveness policies shall be revoked for a student accused of academic dishonesty. 
The internal transcript of a student who is awarded an "F" for academic dishonesty will 
read "FF." Notice that dismissal for reasons of academic dishonesty may be reflected 
on the student's transcript.  
 
X. GRADUATE GRADING SYSTEM 
  A+ = 4.0 
  A =   4.0 Superior Performance 
  A- =  3.67 
  B+ = 3.33 
  B =   3.00 Average Performance 
  B- =  2.67 
  C+ = 2.33 
  C =   2.00 Below Average Performance 
  C- =  1.67 
  D+ = 1.33 
  D =   1.00 Failure 
  D- =  0.67 
  F =   0.00 Failure 
  FF = N/A Failure due to academic dishonesty 
  I =    N/A Incomplete 
  M =  N/A Missing Grade / No grade reported by instructor 
  N =  N/A Audit 
  S/U = N/A Satisfactory, Unsatisfactory 
  W =  N/A Drop or Withdrawal from course without penalty 
  Z =   N/A Continuing registration in multi-semester internship 
        or Thesis/Dissertation Courses 
 
XI. ACADEMIC PROBATION AND MAINTENANCE OF GOOD STANDING 
Graduate students must maintain an overall average of 3.0 (“B”) in all courses and clinic 
assignments, and must meet the program requirements to be considered “in good 
standing.” No grade below “B-” will be accepted toward a graduate degree. All grades 
will be counted in computing the overall grade point average (GPA). Any student who is 
not in good standing at the end of a given semester will be placed on probation and any 
graduate assistantship held by the student will be revoked. Notification of probation will 
be made to the student in writing by the department, with a copy to the College Dean 
and the Dean of Graduate Studies. At the end of the probationary semester, the 
Department will review the student’s GPA. If the GPA has not improved during the 
probationary semester, the Department will recommend dismissal from the degree 
program. The Dean of Graduate Studies, upon recommendation by the Dean of the 
student’s college, may dismiss the student from a degree-seeking status after one 
semester of probation. The inability of a student to achieve a passing cumulative GPA 
after two consecutive semesters of probationary status will result in termination, 
regardless of whether the GPA has improved during the probationary period.  
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XII. INCOMPLETE GRADES 
An “I” grade indicates incomplete coursework and may be awarded to graduate 
students at the discretion of the instructor, only when a small portion of the student’s 
work is incomplete and only when the student is otherwise earning a passing grade. 
The course instructor and student must draft and sign a contract that describes the work 
to be completed, the date it is due, and the grade earned including the zero for the 
incomplete portion. The instructor must file a copy of the contract in the department 
before the date grades are due. Detailed information regarding Incomplete Grades may 
be found in the Graduate Handbook.  

 
XIII. ABSENCES 
Attendance at all official department functions including classes, clinical assignments, 
scheduled Grand Rounds meetings, and scheduled clinical meetings/staffings is 
required. Unexcused absences will result in a lowering of the student’s grade and/or 
disciplinary action.  
 
Excused absences are defined as: 1) any planned absence due to a religious 
observance that was made known to the appropriate instructors/supervisors, the 
Hearing Clinic Director (for clinic assignments), and the Externship Coordinator (for 
clerkship assignments) during the first week of the semester during which the 
observance occurred, 2) any planned absence due to a professional audiology meeting 
that was cleared with the appropriate instructors/supervisors, the Hearing Clinic Director 
(for clinic assignments), the Externship Coordinator (for clerkship assignments) and the 
Audiology Program Director a minimum of six weeks prior to making the 
plans/reservations, or 3) any unplanned absence (due to severe illness or emergency 
situation) that was immediately communicated to the instructor/supervisor. In the case  
of a planned absence, if the planning occurs before specific class or clinical 
assignments are known, the student should discuss the plans with his or her advisor, 
the Hearing Clinic Director (for clinic assignments),  the Externship Coordinator (for 
clerkship assignments) and the Audiology Program Director. No absence should be 
assumed to be excused, even if it falls within one of the categories listed above.  
 
If a planned absense has been approved by the student’s advisor, Hearing Clinic 
Director (if applicable),  Externship Coordinator (if applicable) and Audiology Program 
Director, then notification by the student to all faculty members affected by the absence 
must be made during the first week of the semester. In all cases, the student must  
personally inform (via email, phone, or face-to-face communication) all instructors and 
supervisors impacted by the absence. The student should not expect one instructor or 
supervisor to inform others of the absence. In all cases, the student should consult 
course syllabi for other attendance requirements.  
  
XIV. PROGRAM REQUIREMENTS 
 

A. Essential Functions  
All students must read and confirm that they have read the Essential Functions for the 
profession of Audiology (see Audiology section of the CSD Canvas site) during the first 
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semester of their Au.D. program. The statement will be distributed during new student 
orientation in August of each year (or in one of the student’s fall semester classes) 
along with a form that must be signed by the student confirming that they have read the 
statement. This form will be placed in the student’s permanent folder. Each student 
must continue to meet all of the Essential Functions and will be denied permission to 
continue in the Au.D. program should the student fail at any time to demonstrate all the 
required functions.  
 

B. Professional Behavior 
The AuD program places the highest possible emphasis on professionalism and the 
demonstration of consistent, professional behavior by its students. 
 
As a first step to ensuring that all students are aware of program expectations with 
respect to professional behavior, each student must read the statement on 
Professionalism (Adapted from Chial, Michael, 1998, Audiology Today, 10, pg 25) 
during the first semester of the Au.D. program. The statement will be distributed during 
new student orientation in August of Year 1.  In Years 2, 3 and 4, it will be distributed 
again prior to the student beginning clinic, clerkship and externship rotations, 
respectively. In each case, students will be required to sign a form that confirms he/she  
has read and understood the statement. The signed form will be placed in the student’s 
academic folder.  
 
Professional behavior will also be discussed in depth in the Professional Audiology 
course (SPA 6392), which all students take during the first semester of the AuD 
program. The discussion of professional behavior in this course will include the 
implications of professionalism  for the range of interactions (with other students, 
faculty, clerkship and externship supervisors, patients and their families) and specific 
situations that the student may encounter during the AuD program. 
 
Finally, professional behavior with respect to clinical activities, and interactions with 
clinical supervisors at in-house and external clinical sites, will be discussed as part of 
the Clinic orientation meetings that occur at the beginning of each semester starting in 
the second year of the program.  
 
Instances of unprofessional behavior related to clinical coursework will result in a grade 
deduction in those courses.  Similar grade deductions for unprofessional behavior may 
also be implemented in other (non-clinical) courses at the discretion of the course 
instructor.  Policies regarding unprofessional behavior, and its potential impact on the 
course grade, are described in the syllabus for each course. 
 
Faculty of the AuD program who become aware of unprofessional behavior by a student 
are required to report that behavior to the Audiology Program Director.  Upon receiving 
such a report, the Program Director will notify the student to schedule a meeting 
between the Program Director, the student, and other relevant parties (if any) to discuss 
the behavior in question.  Depending on the nature and seriousness of the behavior, the 
student may (1) be required to complete educational activities to increase his/her 
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awareness and knowledge of professional behavior, (2) be required to take specific 
steps to make amends for the behavior(s), or (3) be denied permission to continue in 
the Au.D. program.  Any student who demonstrates two or more instances of 
unprofessional behavior during the course of the program will have his/her case 
reviewed by the full Audiology faculty and may be dismissed from the program. 
 

C. Audiology Doctoral Project (ADP) 
The goal of the Audiology Doctoral Project (ADP) is provide the student with a research 
experience that will allow them to become a better consumer of research and give them 
basic tools that may be applied to generating clinical research in their future 
professional careers.  In the typical case, the plan for the ADP project will be developed 
by the student and the Chair of the ADP Committee during the Research in CSD course 
(Fall semester of the second year).  During the semester(s) following the Research 
course, the student will complete the project, write the ADP document, and give a 
presentation of the project results during Audiology Grand Rounds.   
 
It is expected that students will complete all aspects of the ADP before the end of the 
third year of study. In exceptional cases, the student may complete the ADP during the 
beginning of the fourth year of the program; however, in all cases, the Grand Rounds 
presesntation must be completed at least one semester prior to graduation. The final, 
approved ADP document must be submitted to the Audiology Program Director for 
archiving no later than March 15th of the fourth year. Submission of the document after 
this date may delay the student’s graduation.  Work on the ADP should not begin until 
after the student passes the end of the first year exam.  
 
ADP Seminar and Directed Research 
During the semester in which students take the Research in CSD course, students may 
begin Directed Research by registering for 1 credit with the Chair of their ADP 
Committee (this is optional and at the discretion of the committee chair). Students must 
continue to register for a minimum of 1 credit of Directed Research each semester until 
the ADP is completed. Students are required to register for and attend ADP Seminar 
from the first semester after completion of the Research in CSD course through the 
semester in which the student makes his or her Grand Rounds presentation. Each 
semester following completion of the Research in CSD course, students will register for 
1 credit of ADP Seminar and a minimum of 1 credit of Directed Research. The ADP 
requires a minimum of 3 credits of ADP Seminar and 3 credits of Directed Research.  If 
the student completes the Grand Rounds presentation before accumulating 3 credits of 
ADP seminar, then the missing credits must be made up elsewhere, but typically by 
adding additional credits of Directed Research. 
 
ADP Semester Goals 
Each semester in which the student is registered for ADP Seminar, the student and 
ADP Committee Chair will establish goals for that semester. Completion of ALL goals 
will result in a grade of “A”. Completion of fewer than all of the goals will result in a 
grade lower than “A”. The grade for goals will be combined with other grades earned in 
ADP Seminar to calculate an overall ADP Seminar grade for the semester. 



USF Au.D. Program      Academic Handbook 2016-2017 

11          7/6/2016 

 
ADP Committee 
The ADP Committee must include at least two members. The Committee Chair must be 
a tenure-track faculty member in the Department of Communication Sciences and 
Disorders (CSD) or, upon approval by the Audiology faculty, a research faculty member 
of the Department of CSD (Research Assistant Professor or higher rank) or a tenure-
track faculty member of another USF Department/School. Research faculty members of 
CSD may request approval to chair ADPs only after they have served as a committee 
member for at least one completed ADP.  Once approved, they may serve as Chair on 
future ADP committees without additional approvals.  If the ADP Chair is not a member 
of the CSD tenure-track or research faculty, then a tenure-track faculty member in CSD 
must serve as Co-Chair. Any other members may be tenure-track, clinical, or affiliated 
faculty within CSD or, upon approval by the Audiology Program Director and the 
Committee Chair, may be from outside the Department. A clinical or affiliated faculty 
member within CSD or a tenure-track faculty member from another USF 
Department/School may serve as Co-Chair of the committee.     
 
Steps for Completing ADP: 

1. Topic and Committee - In the summer of Year 2, following successful completion 
of all first year coursework and exams, students should identify an ADP topic, 
ADP committee chair, and ADP committee member(s). 

a. Planning Meeting - In this same timeframe, students should meet with the 
committee chair and committee member(s) for an informal planning 
meeting. The scope of this meeting will be determined by the committee. 

2. Research in CSD course - In the fall of year two, the student will prepare a “pre-
proposal” as part of the Research in CSD course. During the development of the 
pre-proposal, the student will work with his/her ADP Committee Chair. 

a. Also as part of the Research in CSD course, the student will complete 
online training in Human Subject Protection or Ethical Use and Care of 
Animals in Research. He or she must save and print the certificate of 
completion that is displayed when the program is completed.  

3. ADP Proposal - Early in the spring term of year two, the student will develop a 
formal proposal under the direction of the ADP Committee Chair. The student will 
share the proposal with the committee, and will allow at least two weeks for the 
committee to evaluate the proprosal. 

a. The proposal will consist of the first portion of the ADP document, 
including the title page, Introduction and Methods sections, together with 
relevant references. 

b. Occasionally, a student beginning the ADP process early may be allowed 
to develop an outline for committee approval rather than a full proposal at 
a date earlier than spring of Year 2. The presentation of an outline in place 
of a full proprosal must be approved by the ADP committee. 

4. ADP Committee Meeting - Following review of the proprosal (or outline) by the 
committee, the student will schedule a committee meeting during which he/she 
will present the proposal (or outline) to the Committee for approval. Outline 
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presentations are only allowed when a student, with approval from the 
committee, begins the ADP process early. 

a. This proposal/outline presentation meeting should occur before the ADP 
work begins (e.g., data collection). 

b. The format of the proposal/outline presentation (formal/informal) will be 
determined by the committee. 

c. The goal of this meeting is to ensure that the committee agrees to the 
scope and method of the proposed ADP, and that the student 
demonstrates a clear understanding of the project. It is the responsibility of 
the student to convince the committee that he/she understands the 
rationale and motivation for the project as well as the proposed method. 
The student will be expected to answer questions regarding the proposed 
project.  

5. ADP Committee Form – The student should obtain the ADP committee approval 
form and have the form signed by committee and the Audiology Program 
Director. The Program Director will place the ADP committee approval form in 
the student’s permanent department folder. 

6. Prepare an IRB or IACUC application if needed. 
7. Collect data, attend ADP Seminar, etc. as prescribed. 

a. As part of ADP Seminar, a Power-Point presentation will be created, with 
information added as the project progresses.  

8. ADP document – The student will complete a written report of work done in 
consultation with the ADP Committee. 

a. A template and formatting guidelines for the written report (title page, 
abstract, format, acknowledgements) are available online and are 
reviewed in ADP Seminar. 

b. The length of the written report will be appropriate for the project and will 
vary. Typically, the written report includes a 5 page Introduction, a concise 
description of the Methods, and a minimum 5 page Results and 
Discussion. 

9. Presentation - A presentation of the ADP to the faculty and students of the Au.D. 
program will take place during a regularly scheduled Grand Rounds meeting.  
Grand Rounds presentations are typically 20-30 minutes in length.  A general 
announcement of the presentation date and time will be circulated. 

a. Students may choose to also present their ADP at a local or national 
meeting (e.g., AAA or ASHA).  

b. The ADP Committee is typically present at the ADP presentation. The 
committee members may agree among themselves that one or more 
committee members may be absent. However, at least one committee 
member must witness the presentation of the ADP. 

10. Submission to Committee – The student should submit the final version of the 
PPT presentation and/or a draft of the written ADP document to the ADP 
Committee a minimum of two weeks before the ADP presentation. The 
Committee Chair must approve distribution of the PPT or report document to 
Committee members. If any Committee member believes the project is not at a 
near-final stage of completion, the presentation date will be cancelled. 
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11. Presentation Timeline - ADP presentations cannot be scheduled during the same 
semester that a student plans to graduate. ADP presentations must be 
completed no later than the semester BEFORE the semester of graduation (e.g., 
present in fall if planning a spring graduation). 

12. ADP Completion Form - Following the presentation, the Committee members 
must approve the final report and presentation of the ADP by signing the ADP 
Completion form. This form includes a formal assessment rubric which is used by 
the Committee members to evaluate the ADP. 

13. PDF Format - The final ADP document must be converted to PDF format. This 
can be done using Adobe Acrobat in the office of a faculty member.  

14. Archiving - The ADP in PDF format is submitted to the Audiology Program 
Director for archiving. Submission must occur no later than March 15th of the 
fourth year in order to insure on-time graduation. 

15. The IRB/IACUC must be notified as to the outcomes of the project (if IRB/IACUC 
approval was needed for the study). 

16. Once IRB/IACUC is notified, the Committee Chair will notify the Program Director 
for Audiology that the ADP is completed.  

17. The student is responsible for knowing all of the deadline dates for the term in 
which they expect to graduate.  

18. At graduation, typically the chair (or co-chair) of the ADP Committee hoods the 
student. If the chair/co-chair are unavailable to perform the hooding, the student 
may consult with his/her committee to select an alternative hooder.  

 
D. Course and Clinic Hour Requirements  

Specific course requirements for the doctoral degree in Audiology are listed on the 
advising form in the student’s permanent file.  This form is reviewed and updated at 
each advising meeting. The University of South Florida Division of Graduate Studies 
has a number of regulations and requirements that apply to all graduate degree 
programs. These are found in the University Graduate School Catalog. The student 
should read that section and become familiar with the content. Particular attention 
should be paid to the pages regarding Incomplete Grades and Academic Dishonesty. 
 
Program of Study 

Audiology Science Core: 
 SPA 6392 Professional Audiology        
 SPA 5303   Auditory Anatomy & Physiology        
 SPA 5120   Psychoacoustics         
 SPA 5132   Audiology Instrumentation        
 SPA 5153   Quantitative Problem Solving in Speech Path. & Aud.  
 SPA 6805 Research Procedures in Communication Disorders    

Audiology Practice Core: 
 SPA 5328 Rehabilitative Audiology for Adults 
 SPA 6311 Medical Audiology 
 SPA 6340 Principles of Amplification I        
 SPA 6341 Principles of Amplification II  
 SPA 6307 Speech Perception and Hearing Loss 
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 SPA 6305 Pediatric Audiology         
 SPA 6314 Electrophysiology  
 SPA 6316 Vestibular Evaluation and Treatment 
 SPA 6393 Audiology Practice Management  
 SPA 6354 Hearing Conservation         
 SPA 7346 Cochlear Implants   
 SPA 7150 Advanced Speech Science  
 SPA 7332 Advanced Electrophysiology 
 SPA 7330 Advanced Vestibular  
 SPA 7331 Advanced Medical Audiology 
 SPA 6324 Aural Rehabilitation: Children 

Practical Experience: 
 SPA 6535L Clinical Lab I          
 SPA 6536L Clinical Lab II            
 SPA 6505 Clinic I          
 SPA 6505   Clinic II             
 SPA 6505   Clinic III            
 SPA 6508    Clerkship I          
 SPA 6508 Clerkship II          
 SPA 6508 Clerkship III           
 SPA 6508 Externship I          
 SPA 6508 Externship II         
 SPA 6508  Externship III         

Audiology Doctoral Project (ADP): 
 SPA 6910 Directed Research                 
 SPA 7834   Audiology Doctoral Project Seminar         
  
Grades of C+ or less  

 Graduate Coursework – All students must earn a B- or better in each graduate 
course. Failure to do so will require that the student repeat the course.  Grade 
forgiveness may not be used at the doctoral level.  

 The Department of Communication Sciences and Disorders maintains high 
standards in its Graduate Programs and grades of “C+” or less are not 
consistent with this standard. Therefore, any student who receives two grades 
of “C+” or lower will be excused from graduate study.  

 Clinical Hours – All majors must earn B- or better in each clinical assignment. If a 
student earns a grade of C+ or below, the clinical supervisor will not approve the 
clinic hours accumulated that semester and the student will not receive credit for 
those hours.  

 If any student earns a failing grade in clinic and/or is placed on a clinical assistance 
plan (CAP), the student’s case will be reviewed by the audiology clinical faculty and 
the Au.D. Program Director so that the individual needs of the student may be 
addressed in the most comprehensive way. 
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Clinic Hours – Year 2 on-campus (Clinic I, II, III).  
Students will be assigned to clinic slots in the USF Speech Language and Hearing 
Center. Prior to this assignment, students MUST successfully complete Clinic Lab I, 
Clinic Lab II, and the first year examination. Failure to successfully complete all three of 
these pre-requisite requirements will delay the beginning of on-campus clinical 
assignments by one year, and delay graduation. Clinics I, II, and III are typically 
completed in the semesters as shown below. Please note that the number of scheduled 
weeks of clinic within a term and clinical  hours are considered “minimums” which must 
be met in order to obtain a grade for the course. Faculty reserve the right to extend 
clinic to the full number of weeks within a semester and the number of hours per week 
will often be more than the minimum. 
 
Summer Semester: Minimum of 8 weeks@ 6 hours/week 48 hours minimum 
Fall Semester: Minimum of 12 weeks @ 6 hours/week 72 hours minimum 
Spring Semester: Minimum of 12 weeks @ 6 hours/week 72 hours minimum 
   Total      192 hours minimum 
 
Clinic Hours – Year 3 off-campus (Clerkship I, II, III). 
Students will rotate through a sequence of clinical settings designed to provide a variety 
of clinical experiences (e.g., adult diagnostics, pediatric diagnostics, adult hearing aids, 
pediatric hearing aids, vestibular evaluation/treatment). Prior to this assignment, 
students MUST successfully complete Clinic I, Clinic II, Clinic III, and the second year 
examination. Failure to successfully complete all three of these pre-requisite 
requirements will delay off-campus clerkship assignment by one year, and delay 
graduation.  Each of the three clerkship experiences will take place in different settings. 
VA traineeships or other paid clerkships may only be counted as one of the three 
clerkship experiences. Only one clerkship assignment will be approved per semester. 
The minimum number of clerkship hours is listed below for each semester as well as for 
the entire year. Please be aware that an individual site may expect more weeks or 
hours than are listed. Students are responsible for any costs associated with 
fingerprinting and/or background checks if they are required by a clerkship site. 
 
Summer Semester: Minimum of 10 weeks @ 10 hours/week 100 hours minimum 
Fall Semester: Minimum of 14 weeks @ 10 hours/week 140 hours minimum 
Spring Semester: Minimum of 14 weeks @ 10 hours/week 140 hours minimum 
   Total      380 hours minimum 
 
Clinic Hours – Year 4 off-campus (Externship I, II, III).  
Students are responsible for identifying potential fourth year externship sites. Paperwork 
for this placement must be submitted by the student to the Audiology Externship 
Coordinator by February 15 of the spring prior to summer placement. All other program 
requirements (excluding the ADP, but including any “extra” course requirements such 
as Phonetics or Language Development and Disorders) must be completed before the 
Audiology Externship Coordinator will process externship site paperwork. In addition, all 
externship site paperwork must be completed and processed before the Audiology 
Externship Coordinator will approve registration for Externship I. Processing of 
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externship paperwork requires a minimum of 6 weeks. Students are responsible for any 
costs associated with fingerprinting and/or background checks if they are required by an 
externship site. The three-semester externship sequence is typically completed during 
the summer, fall and spring of the 4th year of the Au.D. program. This sequence must 
consist of 30-40 hours/week. The entire clinical practical component of the Au.D. 
program (including Clinics, Clerkships, and Externships) must comprise a minimum of 
1820 hours.  
 

E. Additional Course Requirements for Students without CSD Background 
Students from a wide variety of academic backgrounds are welcome in the Au.D. 
program. However, students entering with an earned degree in an area other than 
Communication Sciences and Disorders may be required to take additional coursework 
either prior to or simultaneous with the standard Au.D. curriculum. This coursework may 
be designed to meet certain state licensure requirements (students are responsible for 
checking requirements of the states in which they anticipate employment) and American 
Speech-Language-Hearing Association (ASHA) requirements for clinical certification in 
Audiology. Currently, we are recommending a program of self-study on the topic of 
Phonetics for students who have not completed a formal course during their 
undergraduate program. For this, students must carefully review the first 5 chapters of 
Small, L.H. (2nd or 3rd edition) Fundamentals of Phonetics: A practical guide for 
students. This text includes 3 CDs which should also be reviewed. Once the self-study 
is complete, the student should contact the Audiology Program Director to take the 
required test, which examines the student’s transcription ability as well as his/her 
knowledge of the basic characteristics of vowels and consonants. The test must be 
passed for this requirement to be satisfied. All students must complete the 
Phonetics requirement by the middle of the Spring semester of Year 1. Students 
who have not completed this requirement will not be permitted for Year 2 summer 
courses.  
 
 F. Observation Hours 
All students, regardless of academic background, must have completed 25 hours of 
audiology clinical observation by the end of the first semester of the Au.D. program. 
These observation hours must be signed off by a licensed and ASHA certified 
Audiologist or Speech-Language Pathologist.   
 

G. Examinations 
Students in Audiology will be evaluated at the end of each year of course work. The 
purpose of these examinations is twofold:  1) to determine eligibility for continuation in 
academic coursework and practical experiences; and 2) to determine areas of 
weakness to be addressed through further study by the student.  
 
First Year Examination  
This examination will be given in the Summer at the beginning of the second year of the 
program. The objective examination will consist of questions related to coursework and 
clinical labs taken in the first year of study. Passing will be considered as an overall 
80% or higher grade. A student who receives a score of less than 80% in any one area 
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is strongly encouraged to complete a program of self-study in that area as the material 
may appear on subsequent examinations. An overall score lower than 80% will require 
a complete re-examination at a later date, following extensive self-study. Students with 
an overall score lower than 80% should be aware that permission to enter clinic 
and classes may be delayed until the re-examination is successfully completed. 
Those students holding graduate assistantships should be aware that the 
assistantship may be revoked if an overall score of less than 80% is earned. Only 
one re-examination will be allowed, scheduled at the convenience of the Audiology 
faculty during the summer semester. The re-examination may be provided in a format 
different than that of the initial examination and all material covered by the initial 
examination as well as new material may appear on the re-examination. If a student 
fails both the initial examination and the re-examination, his or her case will be reviewed 
by the entire Audiology faculty to determine if he or she will be allowed to continue in 
the Au.D. program.  
 
Second Year Examination 
This examination will be given in the Summer at the beginning of the third year of the 
program. It will require the student to demonstrate the application of knowledge 
gathered from both classroom and clinical coursework and will be conducted in two 
parts. Part One will be an objective examination that will consist of questions related to 
course work and clinic assignments from the second year of study. Part Two will require 
application of knowledge gathered from both classroom and clinical coursework to case 
management and case interpretation. An open-ended examination format will be 
utilized.  
 
For both Part One and Part Two, passing requires an overall score of  80% or higher. A 
student who receives a score of less than 80% in any one area is strongly encouraged 
to complete a program of self-study in that area as the material may appear on 
subsequent examinations. An overall score lower than 80% will require a complete re-
examination at a later date, following a period of intensive self-study. Students should 
be aware that permission to enter Clerkship I, II, or III may be delayed by this 
remediation. Those students holding graduate assistantships should be aware that the 
assistantship may be revoked if an overall score of less than 80% is earned. 
 
Only one re-examination will be allowed, scheduled at the convenience of the Audiology 
faculty during the summer semester. The re-examination may be provided in a format 
different than that of the initial examination and all material covered by the initial 
examination as well as remediation material may appear on the re-examination. If a 
student fails both the initial examination and the re-examination, his or her case will be 
reviewed by the entire Audiology faculty to determine if he or she will be allowed to 
continue in the Au.D. program.   
 
Third Year Examination 
All students are required to pass the departmental third year comprehensive 
examination prior to completion of the third year of study. This requirement will be 
waived if the student successfully passes the national examination in audiology 
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(PRAXIS Audiology Exam) prior to the end of the third year of study. The PRAXIS is 
given approximately four times a year. It is the student's responsibility to determine 
when sufficient coursework has been taken to attempt the examination. However, we 
recommend that students take the PRAXIS in the Spring of the third year of study. Also, 
sufficient time must be allowed following the examination date for the Department to 
receive the student's test results. The student should anticipate that receipt of PRAXIS 
results requires at least 6 weeks. Students must successfully complete the 
departmental third year examination or the PRAXIS prior to beginning their Externship 
experience in the fourth year. Applications for the PRAXIS may be obtained online 
(www.ets.org) or in the Testing office of the Student Services Center (SVC). At the time 
of the examination, students should request that a copy of their test results be sent to 
the Department. If such a request is not made, the Department cannot confirm that this 
graduation requirement has been met. 
 
XV. 3RD YEAR INDEPENDENT STUDY OR COURSE SUBSTITUTION 
During the 3rd year of the Au.D. curriculum, students may choose to develop an interest 
through concentrated study in a particular area of Audiology. This concentrated study is 
limited to one 3-credit graduate-level course or one 3-credit independent study. It may 
replace a 3rd year advanced course or may be taken in addition to 3rd year coursework. 
This concentrated study may take place either within or outside the Department but 
must be approved by the Audiology faculty.  

The appropriate approval form (for independent study, or established 3-credit course)  
must be completed by the student and submitted to the Program Director for review by 
the audiology faculty and approval at least two months before the beginning of the 
proposed semester of study.  These forms are available on the Audiology section of the 
CSD Canvas site.  For established courses, it is the student’s responsibility to check 
pre-requisite requirements and scheduling conflicts prior to submitting the request to the 
Program Director.  

Those interested in the Au.D.-Ph.D. dual-degree program may, upon approval, 
substitute more than one course and may substitute courses earlier in the curriculum. 
Please see the Program Director for information.  

 
XVI. 3rd YEAR CLERKSHIP AT A DISTANCE 
During the 3rd year of the Au.D. curriculum, opportunities may arise for clerkships that 
take place outside the Tampa Bay area. Such opportunities will only be approved for the 
most advanced and competent students. Approval must be sought initially from the 
Externship Coordinator and Program Director well in advance of the semester in which 
the distance clerkship will take place. For approval, the student must submit a plan for 
successful completion of courses and ADP goals during the time away. This plan must 
be approved by the relevant course instructors and the ADP committee. Approval may 
require review by the entire Audiology faculty. Students completing distance clerkship 
are expected to match or exceed the number of hours and competency levels required 
for in-town clerkships.  
 

http://www.ets.org/
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XVII. CLINICAL ASSISTANCE PLAN (CAP) 
A student who is not achieving competencies in clinic as appropriate for the student’s 
current year and semester may be placed on a clinical assistance plan (CAP). If any 
student earns a failing grade in clinic and/or is placed on a CAP, the student’s case will 
be reviewed by the audiology clinical faculty and the Audiology Program Director so that 
the individual needs of the student may be addressed in the most comprehensive way. 
The CAP is designed to provide extra clinical supervisory support to those students 
identified by their supervisors/preceptors as needing extra assistance. It may also 
include components related to academic coursework or assignments, if appropriate for 
a given student. CAP procedures are outlined in the audiology clinic handbook.   
 
XVIII. KNOWLEDGE AND SKILLS ASSESSMENT (KASA) COMPETENCIES 
The AuD curriculum, as described in this handbook, is designed to provide opportunities 
for the successful student to meet the KASA competencies outlined by the American 
Speech-Language-Hearing Association. The KASA competencies are available in 
spreadsheet form in the Audiology section of the CSD Canvas site. In situations where 
a student fails to meet KASA competencies, either in an academic or a clinical course, 
the Audiology Program Director or Hearing Clinic Director (as appropriate) is notified. 
Individualized plans are then developed in consultation with appropriate faculty 
members, directors, and the student. Once the plan is developed, the student and other 
relevant faculty sign to indicate agreement with the written plan. Remediation for 
academic course competencies typically involves independent study and remediation 
for clinical course competencies typically involves additional supervised clinical 
experience. 
 
XIX. GRADUATION REQUIREMENTS 
Graduation is not an automatic process that occurs as a result of completing the final 
course or practicum assignment. It is the student’s responsibility to initiate the process 
by completing the "Application for Graduation" form that is available from the Registrar’s  
Office. This application must be on file in that office within fifteen class days after the 
beginning of the term in which the student plans to graduate. The student must also 
apply for “Commencement” using a separate application.  
 
Prior to filing the "Application for Graduation", the student must make an appointment 
with his or her assigned Advisor and the Academic Program Assistant to review his/her 
academic file and confirm that all Department and University Requirements for 
graduation have been met.  Subsequent to this, and at least one semester prior to the 
end of the student’s final semester, he/she must make an appointment with the 
Academic Program Assistant to begin the process of the Certification for Graduation (or 
Graduation Check). The student must also schedule an appointment with the Academic 
Program Assistant 4-5 weeks prior to graduation to assure that the Graduate Program 
contract and the Certification for Graduation form have been completed. Any course or 
practicum discrepancies must be resolved prior to certification for graduation and it is 
the student's responsibility to work with the Academic Program Assistant and the 
advisor to resolve any discrepancies. All of the preceding steps are essential and must 
be completed to assure that the student will graduate on the date anticipated. If the 
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student fails to complete the "Application for Graduation" or submit the final ADP 
document within the prescribed time limit, they will not be permitted to graduate. If the 
student omits or overlooks any of the Department's check procedures and any problems 
develop regarding your eligibility for graduation, they will receive a notice, by mail, of 
their ineligibility to graduate.  

 
XX. CERTIFICATION AND LICENSING 
The Department of Communication Sciences and Disorders is accredited in Speech-
Language Pathology and Audiology by the Council of Academic Accreditation of the 
American Speech-Language-Hearing Association (ASHA), and as such adheres to the 
standards set forth in the ASHA Code of Ethics.  All of the programs of study within the 
Department are structured to prepare graduates to meet the Standards of Clinical 
Competence established by ASHA that are prerequisites to in-field employment in most 
employment settings. The Doctor of Audiology program is also structured to prepare 
graduates for licensure in Audiology by the State of Florida. Students planning to 
practice in other states should review the requirements for licensure in those states.  
 
ASHA issues Certificates of Clinical Competence to individuals who present satisfactory 
evidence of their ability to provide independent clinical services to persons who have 
disorders of communication (speech, language, and/or hearing). An individual who 
meets these requirements may be awarded a Certificate of Clinical Competency (CCC) 
in Speech-Language Pathology (CCC-SLP) or in Audiology (CCC-A), depending upon 
the emphasis of preparation; a person who meets the requirements in both professional 
areas may be awarded dual Certification. This certification is optional but often eases 
the process of licensure in some states and/or portability from state to state. Ultimately, 
it is state licensure that allows practice, not the CCC.  
 
Graduates from this program meet all current ASHA/State of Florida requirements for 
coursework and clinical experience; therefore, the process of applying for the 
CCC/licensure is greatly simplified. Students should see the Academic Program 
Assistant for additional information prior to the completion of their CCC/licensure 
application(s).  
 
Students who wish to obtain licensure in the State of Florida must complete the 
application as described on the Florida Department of Health website 
(http://www.doh.state.fl.us/MQA/speech/sa_lic_req.html). Requirements for licensure in 
the State of Florida are: 1) doctoral degree with a major emphasis in audiology; 2) 
applicants who earned a doctoral degree from an approved program conferred after 
January 1, 2008, must complete seventy-five (75) semester hours; 3) 300 clock hours 
supervised experience with at least 200 of the 300 hours in the area of audiology; 4) 
eleven months professional employment experience; 5) passing of the Educational 
Testing Services Praxis Series Examination; 6) one hour of HIV/AIDS training; and 7) 
two hours training in Prevention of Medical Errors. 
 
A student who wishes to obtain the CCC-A is responsible for completing the ASHA 
Certification application and for obtaining the necessary information and signature from 

http://www.doh.state.fl.us/MQA/speech/sa_lic_req.html
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the Audiology Program Director.  The certification forms are found in the current 
American Speech-Language-Hearing Membership and Certification Handbook for 
Audiology.   
 
XXI. GRADUATE STUDENT TRAVEL 
Doctor of Audiology students who are presenting original work at a professional meeting 
may request partial travel reimbursement from the Department. To do so, a student 
must apply for travel funding through the Graduate and Professional Student Council 
(GPSC) and submit a duplicate of the GPSC application to the Audiology Program 
Director well in advance of the planned travel. The Audiology Program Director will 
present the request to the Executive Committee of the Department. The Executive 
Committee will determine if funds are available for partial travel reimbursement on an 
individual student basis.  
 
XXII. AUDIOLOGY ALUMNI SCHOLARSHIPS 
Dependent upon continued generous donations by alumni of the program, the 
Audiology Program is able to offer scholarships each year to students who demonstrate 
excellence in three areas: academics, clinical performance, and leadership. Each year, 
one scholarship is awarded to the 1st year AuD student with the highest GPA and 
another scholarship is awarded to the 2nd year AuD student who shows the most 
outstanding clinical performance.  A third scholarship may also be awarded to a 3rd year 
AuD student who has demonstrated impressive leadership in the profession throughout 
his/her Au.D. program.  The third year scholarship is awarded only when a highly 
deserving candidate is present among the third-year students. 
  
XXIII. CAREER AND STUDENT SUPPORT RESOURCES 
USF offers a service to students to assist in career placement and planning.  The 
Career Center (http://www.career.usf.edu/) may assist graduates with such tasks as job 
search strategies, resume writing, and interview skills. Individual appointments are 
available and group presentations are also available by calling 813-974-2171.   
 
The Center coordinates placement activities, presents job search mini-classes, and 
holds special events throughout the year such as the Career Expo, Teacher Job Fair, 
State Wide Job Fair, Hire a Florida MBA Day, and the Graduate/Professional Day. 
 
In addition to Career Services, USF offers a number of student support services 
(http://www.usf.edu/Campus-Life/index.asp), including services related to technology, 
finances, employment, and health.  
 
XXIV. COMMUNICATION SCIENCES AND DISORDERS (CSD) ALUMNI GROUP 
The Department is in the process of organizing USF CSD Alumni Association. For 
information and application contact the Alumni Office at 813-974-4380. 

http://www.career.usf.edu/
http://www.usf.edu/Campus-Life/index.asp

